
                                              

 

CHILANGA TOWN COUNCIL 

REMINDER NOTICE TO THE GENERAL PUBLIC AND WARD 

DEVELOPMENT COMMITTEE’S 

NOTICE IS HEREBY GIVEN: that pursuit to section 23 (2) of the Constituency 
Development Fund (CDF) Act No. 1 of 2024, Chilanga Town Council is re-informing 
the General public of Chilanga Constituency that it began receiving applications for 
ALL components of the Constituency Development Fund effective May 2025 and 
closes on 7th August, 2025, namely Community Projects, Secondary Boarding and 
Skills Development and Youth, Women and Community Empowerment component 
for the year 2026. 
  

1. COMMUNITY PROJECTS 
 
 Assessment of Projects  
Assessment of projects under the CDF shall be based on the following criteria:  

i. The project must be identified and prioritised by the local community;  
ii. The project should have minimal negative environmental impact;  
iii. The project should use approved designs by the planning authorities;  
iv. The approved project designs should take into account persons with   

 disabilities; and  
v. The projects must be of benefit the wider community. 
vi. Ward Development Committees are expected to prioritize and submit 

three (3) community projects per ward.  
 

SELECTION CRITERIA  
 
Selection of projects under the CDF shall be based, among others on:  
 

i. The urgency and scale of the project; and  
ii. Alignment of the project with the Integrated Development Plan; or any 

other Local Development Plans.  
iii          Prioritisation of Presidential Directives and incomplete projects. 

 
2. YOUTH, WOMEN AND COMMUNITY EMPOWERMENT  

 
(a) ELIGIBILITY CRITERIA FOR EMPOWERMENT GRANTS  



The Youth, Women and Community shall be eligible to access an empowerment 
grant upon satisfaction of the following criteria:  
 
Cooperatives, Clubs, Associations and Organised Groups  

i.  Must have a minimum of ten (10) Members;  
ii. Proof of a bank account or mobile wallet registered for the group;  
iii. Proposals for empowerment shall provide employment opportunities;  
iv.      The proposed project is being undertaken within the Constituency;  
iv. Applicants must have been residents in the Constituency for over 6 

months; and  
v. Cooperatives, Clubs, Associations and Organised Groups may qualify 

for a maximum of K40, 000 as a one-off grant. 
  

(b) ELIGIBILITY CRITERIA FOR EMPOWERMENT LOANS  
 

Applicants shall be eligible to access empowerment loans through approved 
Financial Institutions upon satisfaction of the following criteria:  

i. A legally registered business, organization, company, group, 
cooperative, enterprise or club fully owned by Zambian Youth 
(registered with PACRA, Registrar of NGOs, Zambia Agency for Persons 
with Disabilities, Registrar of Cooperatives, Local Authorities, National 
Council for Construction (NCC), National Youth Development Council 
(NYDC) and other registration bodies);  

ii.         Applicants must present a viable business/project proposal;  
iii.        Proof of a bank account or mobile wallet;  
iv.        Proposals for empowerment shall provide employment opportunities;  

    v.          The proposed project is being undertaken within the Constituency; and  
vi.        Applicants must have been residents in the Constituency for over 6  

                  months.  
 
ACCOMPANYING DOCUMENTS FOR EMPOWERMENT GRANT AND LOAN 
APPLICATION  
 

Accompanying documents for empowerment fund applications shall include:  
a) A copy of a valid certificate of company, organization, group, cooperative, 

enterprise or club registered with PACRA, Registrar of NGOs, Zambia Agency 
for Persons with Disabilities, Registrar of Cooperatives, Local Authority, 
National Construction Council (NCC), National Youth Development Council 
(NYDC) and other Registration Bodies;  

b) Green National Registration Card (Where applicable for all project members); 

c) A letter of recommendation from a Civic Leader, Religious Leader, Traditional 

Leader, a Commissioner of Oaths or a Bank Manager; and  

d) d) Proof of a bank account or mobile wallet registered for the group. 

 



3. SECONDARY BOARDING SCHOOL AND SKILLS DEVELOPMENT 

BURSARIES 

 

 

(i) SECONDARY BOARDING SCHOOL 

The following eligibility criteria shall apply for Secondary Boarding School: 

a) A learner must be enrolled at a particular public boarding school; 

b) A learner must be a resident of the Constituency in which the Fund is sitting; 

c) A learner must have qualified to grade eight or already enrolled in grade 9 to 12; 

d) School drop-outs who failed to pay school fees shall be eligible for a bursary; 

e) Learners that are enrolled in the boarding schools but are accommodated in the 

nearby villages due to failure to pay boarding fees; 

f) Double Orphaned where the guardian has no reliable source of income; 

g) Single Orphaned where the surviving parent has no reliable source of income; 

h) A learner with disability; 

i) Learners whose parents are disabled and have no reliable source of income; 

j) Learners whose parents or guardians have no reliable source of income; 

k) Learners on the school re-entry project without family support; and 

l) A learner from a poor, vulnerable and incapacitated household where a 

vulnerable household has the following characteristics: 

- Presence of stunted or underweight children 

- Children out of school 

- Female headed household 

- Households headed by chronically ill and on palliative care 

- Households headed by elderly persons aged 65 and above; and 

- Child headed households. 

Note: Children with special needs and learners that have qualified to STEM or 

TECHNICAL Secondary schools shall be prioritized. 

SUPPORTING DOCUMENTATION FOR SECONDARY SCHOOL BURSARY 

APPLICATION 



The application for Secondary School Bursary shall be submitted together with a 

Letter of acceptance to a boarding school and any of the following certified 

documents: 

a) Death certificate or burial permit of parents, guardian or letter from the 

traditional leadership confirming the death of parents; 

b) Disability card or letter from the hospital denoting disability; 

c) Recommendation letters from the Church/Chief/Headman/Head of previous 

School; 

d) Recommendation or assessment report from the School Guidance Teacher; and 

e) Recommendation from the Community Welfare Assistants Committee. 

(ii) SKILLS DEVELOPMENT 

The following eligibility criteria shall apply for Skills Development: 

a) A Person must be a Zambian citizen with a Green National Registration Card 

resident in the Constituency; 

b) The applicant must be a resident of the constituency for more than 6 months; 

c) The applicant must be in possession of an admission or acceptance letter from 

any of the public TEVET institutions or the Zambia National Service; 

d) The applicant must be aged between 16 and below 35 years; and 

e) Entrepreneurs out of school that need up-skilling and re-skilling. 

SUPPORTING DOCUMENTATION FOR SKILLS TRAINING BURSARY 

APPLICATION 

The application for Skills Training Bursary shall be submitted together with an 

admission or acceptance letter from any TEVETA accredited public or private 

institution or the Zambia National Service. Any of the following certified 

documents shall accompany the application: 

a) Disability card or letter from the hospital denoting disability; 

b) Recommendation letters from the Church/Chief/Headman/Head Teacher of 

previous school; and 

c) Where applicable, the applicant must be in possession of a full Grade 12 School 

Certificate or GCE with Five (5) O-levels or equivalent or Grade 9 or 7 Certificates. 

Note: School drop outs and those that have never been to school should be 

considered. Persons living with disability should be prioritised. 



Therefore, interested members of the public are advised to apply through their Ward 
Development Committees (WDCs) who will then compile and submit these 
applications from their respective wards to the Planning Department at the Council 
and on or before Thursday, 7th August, 2025. 
 
Application forms can be obtained from all Ward Development Committees, through 
your Zonal Representatives, area councilors, the District Commissioner’s Office. 
You can also download the same forms from our website: 
http://www. chilangadcouncil@gmail.com 

 
This Minute wishes to remind you always that we have started receiving 
submissions from Ward Development Committee’s beginning Monday 28th July, 
2025 to 7th August, 2025 as scheduled in the aforementioned road map.  
 

 
 

 
FRANCIS NDOLA 

COUNCIL SECRETARY 
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For more information, you may kindly inquire through Chilanga Town Council, 

Planning Department on the following phone numbers 0978630937, 0973574230, 

0978415357. 

2026 CONSTITUENCY DEVELOPMENT FUND APPLICATION ROADMAP 

NO. ACTIVITY              DATE 

 

1 Advertising 
 

4th May, 2025 to 30th June, 2025 
 

 

2 
WDCs sitting and selecting 

Applications 
1st July, 2025 to 25th July,2025  

3 
Receiving Applications from the 

Wards 
28th July, 2025 to 7th August, 2025 
 

 

4 Desk Appraisal 
 

3rd August, 2025 to 10th August, 2025 
 

 

5 Field Appraisal 11th August, 2025 to 22nd August, 2025 
 

 

6 Compilation of Reports 
 

25th August, 2025 to 2nd September, 2025 
 

 

7 CDFC Meeting 
 

4th September, 2025 to 11th September, 2025 
 

 

8 

Taking Proposed Projects for 

Approval to the Provincial 

Constituency Development Fund 

Committee (Provincial Local 

Government Office) 
 

16th September, 2025   

9 

Compilation of Projects and selected 

Clubs, Cooperatives and Companies 

to be presented for Budgeting 

24th September, 2025 to 30th September, 

2025 
 

10 
Implementation of the Approved 

Projects 
 January, 2026 
 

 

 

 




