
1 | P a g e  
 

  CHILANGA TOWN COUNCIL 

COUNCIL MINUTES 

MINUTES OF PROCEEDINGS OF THE TWENTY SECOND (22ND) ORDINARY 

COUNCIL MEETING HELD ON WEDNESDAY 29TH MAY, 2024 AT 10:00 HOURS. 

 

PRESENT: COUNCILLORS:  

 

1. Hon. Champion Tembo - Council Chairperson 

2. Cllr. Misheck Mweemba -  Deputy Council 

Chairperson 

3. Cllr. Chipo Mulubisha  -   Chinyanja Ward   

4. Cllr. Monde Kayenge  -  Mt. Makulu Ward 

5. Cllr. Chinoya Tungenengene - Kasupe Ward 

6. Cllr. Jabulani Mutema  -  Mundengwa Ward 

7. Cllr. Clement Mwachiyaba -  Nakachenje Ward 

8. Cllr. Katampi Nicholas -  Chilongolo Ward 

9. Cllr. Morgan Luwya  -  Nyemba Ward 

10. Cllr. Arnold Dube  -  Mwembeshi Ward 

11. Cllr. Bright Sinazongwe - Namalombwe Ward 

12. Cllr. Principal Mweemba -           New Farms Ward 

13. Cllr. Trust Mutuba  - Kalundu Ward 

 

 

OFFICERS: 

 

1. Mr. Greyson Sakala  - Council Secretary 

2. Ms. Lilian K. Chileshe - Council Advocate  

3. Dr. Yvette Nampugwe - Ag/ District Director Health 

4. Mr. Michael Daka  - Ag/ Director Human Resource & Administration 

5. Mr. Brian Mwansa  - Ag/ Director Finance 

6. Mrs. Sophie K. Sinyangwe - Director Engineering 

7. Mr. Humphrey Pailande - Ag/ Director Planning 

8. Mrs.  Grace. G S.  Saasa         -          Chief Committee & Administrative Officer 

9. Mr. Mulawo Nkomesha - Senior Health Inspector 

10. Mrs. Makungu Mulenga - Procurement Officer 

11. Mr. Willie Kabamba   - Internal Auditor 

12. Mr. Luyando Sikazwa  - Public Relations Officer  

13. Mr. Maxwell Cheleka  - Personal Assistant to the Member of Parliament  

14. Ms. Faith Mooya  - District Commissioner’s Office Representative 

15. Mrs. Jane B. Nyirongo - Committee Clerk 
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16. Ms. Lutunti Mwanamwalye  -           Assistant Committee Clerk 

 

 

IN ATTENDANCE: 

1. Mrs. Maureen Chilende - District Administrative Officer 

2. Mr. Hamilton Mulendema - Chaplain 

3. Mr. Maxwell Cheleka  - Personal Assistant to the Member of 

Parliament  

4. Ms. Faith Mooya  - District Commissioner’s Office 

Representative 

 

 

OPENING PRAYER 

 

Prior to the commencement of the meeting the 

National Anthem was sung, followed by a word of 

prayer by Mr. Hamilton Mulendema the Chaplain. 

 

NOTICE OF MEETING 

 

The Council Secretary, in line with the procedure, 

read the Notice convening the meeting and there 

after the meeting was called to order at 11:13 hours. 

 

ADOPTION OF AGENDA 

 

On a proposal by Councillor Principal Mweemba 

duly seconded by Councillor Nicholas Katampi, it 

was; 

 

RESOLVED THAT: 

The Agenda be ADOPTED. 

      

COUNCIL CHAIRPERSON’S 

COMMUNICATION AND 

ANNOUNCEMENTS 

The Council Chairperson read his Communication 

and announcements attached as Appendix A.  
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The Council Chairperson welcomed all who 

attended the meeting. He said that the Chaplain said 

that the Councillors were elected by the people and 

people have hope in the elected members to bring 

development in the district. He further encouraged 

everyone to participate freely. 

CTC/OC/05/02/24 CONFIRMATION OF MINUTES OF THE 

PROCEEDINGS OF THE TWENTY-FIRST 

ORDINARY COUNCIL MEETING HELD IN 

THE COUNCIL CHAMBER, CHILANGA 

TOWN COUNCIL ON FRIDAY, 23RD 

FEBRUARY, 2024 AT 10:00 HOURS.   

Minutes of the proceedings of the Twenty-first 

Ordinary Council meeting held on Friday 23rd 

February, 2024, were presented and received by 

Council for confirmation and adoption, from pages 

(1-8). 

Thereafter, upon a proposal by Councillor Jabulani 

Mutema duly seconded by Councillor Clement 

Mwachiyaba, it was; 

  RESOLVED THAT: 

 The Minutes of the proceedings of the Twenty First 

Ordinary Council meeting held in the Council 

Chamber, Chilanga Town Council on Friday 23rd 

February, 2024 at 10:00 hours be confirmed and 

signed as a true and correct record of the proceedings 

of the Council. 

 

CTC/OC/06/05/24: ADOPTION OF MINUTES OF THE 

COMMITTEES 

1. MINUTES OF THE PROCEEDINGS OF THE 

HEALTH SERVICES, AGRICULTURE, 

ENVIRONMENT, SOCIAL AND EDUCATION 

SERVICES COMMITTEE MEETING HELD 

ON FRIDAY 21ST MARCH, 2024 AT THE 
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CIVIC CENTRE IN THE COUNCIL 

CHAMBER AT 09:00 HOURS. 

Upon a proposal by Councillor Jabulani Mutema 

duly seconded by Councillor Tungenengene 

Chinoya, the minutes of the Health Services, 

Agriculture, Environment, Social and Education 

Services Committee were presented and received by 

Council for adoption. 

Upon a proposal by Councillor Jabulani Mutema and 

duly seconded by Councillor Clement Mwachiyaba, 

it was; 

RESOLVED THAT: 

The Minutes of Health Services, Agriculture, 

Environment, Social and Education Services 

Committee held on Friday 21st March, 2024, be 

confirmed and signed as a true copy of the 

proceedings of Council. 

2.  MINUTES OF THE PROCEEDINGS OF THE      

PLANNING INFORMATION, ENGINEERING 

AND INFRASTRUCTURE DEVELOPMENT 

AND LEGAL SERVICES COMMITTEE 

MEETING HELD AT THE CIVIC CENTRE ON 

TUESDAY 30TH APRIL, 2024 IN THE 

COUNCIL CHAMBER AT 09:00 HOURS. 

Upon a proposal by Councillor Arnold Dube duly 

seconded by Councillor Bright Sinazongwe, the 

Minutes of the proceedings of Planning   

Information, Engineering and Infrastructure 

Development and Legal Services Committee were 

presented and received by Council for adoption. 

Upon a proposal by Councillor Arnold Dube duly 

seconded by Councillor Principal Mweemba, it was; 

RESOLVED THAT:  

The Minutes of the Planning Information, 

Engineering and Infrastructure Development and 



5 | P a g e  
 

Legal Services Committee meeting held on Tuesday 

30th April, 2024 at the Civic Centre in the Council 

Chamber, be confirmed and signed as a true copy of 

the proceedings of Council.   

3.      MINUTES OF THE PROCEEDINGS OF THE 

AUDIT COMMITTEE MEETING HELD ON 

MONDAY 6TH MAY, 2024 AT THE CIVICS 

CENTER IN THE COUNCIL CHAMBER AT 

09:00 HOURS. 

Upon a proposal by Councillor Chipo Mulubisha 

duly seconded by Councillor Morgan Luywa, the 

Minutes of the proceedings of Audit Committee were 

presented and received by Council for adoption. 

Upon a proposal by Councillor Chipo Mulubisha 

duly seconded by Councillor Morgan Luywa, it was; 

RESOLVED THAT:  

The Minutes of the Audit Committee meeting held 

on Monday 6th May, 2024 at the Civic Centre in the 

Council Chamber, be confirmed and signed as a true 

copy of the proceedings of Council.  

   4. MINUTES OF THE PROCEEDINGS OF 

FINANCE, VALUATION, COMMERCIAL 

UNDERAKING, HUMAN RESOURCE AND 

ADMINISTRATION COMMITTEE MEETING 

HELD AT THE CIVIC CENTRE IN THE 

COUNCIL CHAMBER ON TUESDAY 21ST 

MAY, 2023 AT 09:00 HOURS. 

Upon a proposal by Councillor Nicholas Katampi 

duly seconded by Councillor Monde Kayenge, the 

Minutes of the proceedings of the Finance, 

Valuation, Commercial Undertaking, Human 

Resource and Administration Committee were 

presented and received by Council for adoption. 
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Upon a proposal by Councillor Nicholas Katampi 

duly seconded by Councillor Monde Kayenge, it 

was; 

RESOLVED THAT: 

The minutes of the Finance, Valuation, Commercial 

Undertaking, Human Resource and Administration 

Committee held on Tuesday 21st May, 2024 at the 

Civic Centre in the Council Chamber be confirmed 

and signed as a true copy of the proceedings of 

Council.  

 

REPORT OF THE COUNCIL SECRETARY 

 CTC/OC/07/05/24:   VACATION LEAVE  

a) MS. ANNETTE MUBANGA CHILANDO   

The Council Secretary reported to the Council that Ms. 

Annette Mubanga Chilando, Director- Human Resource and 

Administration (LGSS/05) proceeded on vacation leave for 

thirty-five (35) days with effect from 14th May 2024. The 

Council noted that Mr. Michael Daka, Chief Human 

Resource Officer (LGSS/06) had been left to be in-charge of 

the department in her absence. 

The report was NOTED by the Council 

b) MS EUNICE MAPALA 

The Council Secretary reported to the Council that Ms. 

Eunice Mapala, Director Finance (LGSS/05) proceeded on 

vacation leave for ninety (90) days with effect from 2nd April 

2024. The Council noted that Mr. Brian Mwansa, Chief 

Accountant (LGSS/06) had been left to be in-charge of the 

department in her absence. 
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The report was NOTED by the Council 

CTC/OC/08/05/24: CREATION OF COMMUNITY BASED 

ENTERPRISES 

The Council Secretary reported to Council that Management 

through the Public Health Section proposed to create 

Community-Based Enterprises (CBEs) to help in the 

collection and disposal of Solid Waste in high densely 

populated areas of the district. The following were the Wards 

with proposed number of CBEs and targeted household 

population. 

NO WARD PROPOSED NO. 

CBEs 

TARGETED 

NO. HHS 

1 Namalombwe 3 3000 

2 Chilongolo 

ward PWD 

1 180 

3 Kalundu 1 1200 

4 Mt Makulu 1 500 

5 Chilanga 

Ward (Sonati) 

1 590 

 

Each Community-based enterprises would consist of 7 

members (women and youths) and the formation would be 

done in consultation with the Ward Development 

Committees (WDCs). A proposed fee of K50.00 per 

household to be paid monthly to the CBEs and half of the 

amount collected would be paid to the Council to help in the 

running cost of waste transportation to Kafue District. The 

proposed fee would be revised based on the fuel costs and 

the affected consumers would be informed a month before 

effecting the revision. Further a proposal to open an account 

specifically for Solid Waste Management. 

The members of the CBEs would be trained by Public Health 

Section on how to handle different types of Solid Waste and 
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each CBE would be linked to Companies buying recyclable 

materials. This would increase demand to collect recyclable 

materials and in turn maintaining a clean environment. 

After deliberations and upon a proposal by Councillor Chipo 

Mulubisha duly Seconded by Councillor Jabulani Mutema, 

it was; 

RESOLVED THAT: 

• The money be split between Community (70%) and the 

Council (30%) 

• A fee per household would be agreed later.    

CTC/OC/09/05/24:   AUTHORITY TO RENT OFFICE SPACE 

The Council Secretary reported to Council that Chilanga 

Town Council had a challenge of Office space to 

accommodate the current and newly employed employees. 

In view of that Management recommended that Council 

rents office space near the Civic Centre to accommodate the 

affected Officers for the time being.  The Council noted that 

the premises which was found was approximately 500 

meters away from the Civic Centre and would cost 

K3,800.00 per month as rent. This premises would 

accommodate 12 employees out of the 30. In view of the 

foregoing, Management was seeking authority to rent office 

space at the said premises to accommodate the Staff and use 

funds from other administrative operating costs in the 

budget.  

After deliberations and upon a proposal by Councillor 

Nicholas Katampi duly Seconded by Councillor Jabulani 

Mutema, it was; 

RESOLVED THAT: 
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Authority to rent Office Space be APPROVED. 

 

CLOSING REMARKS 

The Council Chairperson thanked everyone who attended 

the meeting. He said that the gap which was there between 

Officers and Councillors should close up. He urged them to 

make sure the issues discussed should be implemented 

effectively. 

There being no other business to discuss, the National 

Anthem was sung and the meeting ended at 12:16 hours with 

a word of prayer from Chaplain. 

 

 

COUNCIL CHAIRPERSON:---------------------------------------DATE:------------------------ 

 

COUNCIL SECRETARY :-------------------------------------------DATE:------------------------- 
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CHILANGA TOWN COUNCIL 

 
 
 

MINUTES OF THE PROCEEDINGS OF THE HEALTH SERVICES, COMMUNITY 

SERVICES, FISHERIES, LIVESTOCK AND VETERINARY SERVICES COMMITTEE 

MEETING HELD ON FRIDAY 12TH JULY, 2024 IN THE COUNCIL CHAMBER AT 

12:00 HOURS. 

 
PRESENT COUNCILLORS  

1. Cllr. Jabulani Mutema  - Chairperson 

2. Cllr. Tungenengene Chinoya -  Member 

3. Cllr. Clement Mwachiyaba  -  Member 

4. Cllr. Misheck Mweemba  - Ex – Officio 

 

 

IN ATTENDANCE 

 

1. Mrs. Annette C. Nyendwa - Director Human Resource & Administration 

2. Mr. Cephas K. Mwanza - Acting District Health Director 

3. Mr. Nkomesha Mulawo - Senior Health Inspector 

4. Mr. Willie Kabamba  - Internal Auditor 

5. Ms. Bwale Kasolo  - Assistant Director Engineering 

6. Dr Ernest Ndalama  - District Veterinary Officer 

7. Mr. Brian Mwansa  - Chief Accountant 

8. Mr. Martin Mulenga  - Director Planning 

9. Mrs. Grace G.S Sasa  - Chief Committee& Administrative Officer 

10. Ms. Ruth Banda  - Legal Intern  

11. Mrs. Jane Banda  - Committee Clerk 

12. Mrs. Mwanamwalye Lutunti - Assistant Committee Clerk 

13. Mr. Mathews Chanda  - Assistant Committee Clerk 

 

 

 

OPENING PRAYER 

       

Prior to the commencement of the meeting, Councillor 

Tungenengene Chinoya gave an opening prayer. 

 

NOTICE OF MEETING 

 

In line with procedure, the notice of meeting was read to 

convene the meeting by the Acting Council Secretary Mrs 

Annette C. Nyendwa Director Human Resource & 
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Administration and thereafter the meeting was called to 

order at 12:15 hours. 

 

 

ADOPTION OF AGENDA 

 

Upon a proposal by Councillor Clement Mwachiyaba duly 

seconded by Councillor Tungenengene Chinoya, it was, 

 

RESOLVED THAT: 

The Agenda be ADOPTED 

 

 

OPENING REMARKS 

 

The Committee Chairperson thanked everyone who came 

for the meeting and urged everyone to participate freely. 

  

PUBLIC HEALTH SECTION                         

CTC/HAESES/19/07/24:  RECOMMENDATION FOR CLOSURE OF LINDA 

CEMETERY  

The Senior Health Inspector reported to the Committee that 

the Public Health Section conducted inspection of Linda 

Cemetery following concerns from members of the Public. 

The findings of the inspection reviewed that the Cemetery 

was full, it was therefore, recommended for closure. 

 After deliberations and upon a proposal by Councillor 

Clement Mwachiyaba duly seconded by Councillor 

Tungenengene Chinoya, it was; 
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RESOLVED THAT: 

The recommendation for closure of Linda Cemetery be 

APPROVED with a time frame of three (3) months’ notice 

and that the Council should buy a piece of land with the help 

of the Councillors. 

CTC/HAESES/20/07/24:    INTRODUCTION OF A FEE FOR GATHERINGS 

The Senior Health Inspector reported to the Committee that 

following numerous applications from the Public to convene 

gatherings such as Birthday parties, Kitchen parties, and 

Religious Crusades, Public Health Section is expected to 

carry out inspection on the suggested premises in order to 

prevent nuisances. Council had proposed a fee of K200 to be 

paid to the Council for the gatherings that shall be granted 

permission. 

After deliberations and upon a proposal by Councillor 

Tungenengene Chinoya duly seconded by Councillor 

Clement Mwachiyaba, it was; 

RESOLVED THAT: 

The introduction of a fee (K200) for gatherings be 

APPROVED. 

CTC/HAESES/21/07/24:   INSPECTION OF TRADING PREMISES 

The Senior Health Inspector reported to the Committee that 

the Public Health Section undertakes routine, renewal and 

complaint follow-up inspections of different premises in the 

district. The inspections undertaken during the period under 

review were 51 premises. See Appendix 1. 

 The report was NOTED by the Committee. 
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 CTC/HAESES/22/07/24:          NUISANCE/COMPLAINTS 

The Senior Health Inspector reported to the Committee that the Public Health Section undertakes 

inspections of nuisances in the district in an effort to maintaining sanity in the district in 

accordance with Public Health Act No. 295 of the Laws of Zambia. The table below showed the 

nuisance / complaints received 

 

Type of nuisance 

/ complaint 

No. Received / 

Attended to 

Location Action taken Remarks 

 

 

Noise Pollution 

 

 

3/3 

 

Block making 

company 

working at 

night (Chilanga 

ward) 

 

 

-  inspected  

 and warning notice 

issued 

 

 

 

 

 

All premises are 

being monitored  Game & 

Fisheries 

 (Bar) 

 

The bar has been 

closed 

 

Lusaka West 

(Bar) 

-Inspected Warning 

notice issued 

 

Waste disposal 

 

2/2 

 Chilanga ward 

and Mt Makulu 

ward. 

-warning notices 

issued 

Health education 

activities will be 

carried out 

Underage 

drinking 

 

7/7 

Chilanga ward, 

New farms 

ward, Kalundu 

ward and Mt 

Makulu 

 

Warning notices 

issued to owners of 

the Bars 

 

Sensitisation will 

be done to all 

clients dealing 

with Liqour. 
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Total 

Complaints  

           12/12 

       The Committee urged the Council to be visible in all the Wards.  

The report was NOTED by the Committee. 
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CTC/HAESES/23/07/24:         MEAT INSPECTION 

The Senior Health Inspector reported to the Committee on the meat inspection activities carried out at Kachema, Legana, 

out in Kachema/ Legana, Majoru, Fresh Meats, Weima and Big Purple for the period under review. 

 

Name of Abattoir Total No 

Inspected 

No of parts 

condemned 

Reason for Seizure/ 

Condemning  

 

 

BIG PURPLE 

Bovine 729  87 Livers 

 29 Lungs 

  12 Kidneys 

20 carcases 

treamed 

Liver flukes 

Haemorrhages/ 

emphysema  

Inflammation  

Suspected TB 

 

 

Sheep 08 4 Liver Cysts 

 

MAJORU 

Bovine 96 12 Livers 

 8 Lungs 

Liver flukes 

emphysema 

Pigs 355 355 pairs of 

lungs 

45 Livers  

7 Kidneys  

Blood water aspiration 

Haemorrhages/ worms 

Inflammation  

Sheep 36 4 Livers 

2 Lungs 

Cysts 

Inflammation/ 

heamorrhages 
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KACHEMA Bovine 2384 544Livers 

101Lungs  

27 Kidneys 

15 carcases 

treamed 

Liver flukes 

Haemorrhages/ 

emphysema  

Inflammation 

Suspected TB 

 

Sheep 274 200 Livers 

10 Lungs 

Cysts 

Inflammation/ 

heamorrhages 

Goat 1021 70 Livers Liverflukes 

Pigs 3640 3640 Pairs of 

lungs 

227 Livers 

Blood water aspiration 

Haemorrhages  

flukes 

DAILY MEAT Pigs 52 52 pairs of lungs Blood water aspirations 

LEGANA Pigs 614 500 pairs of 

lungs 

69 Livers 

Blood water aspiration 

Cysts 

flukes 

 

FRESH MEAT 

Pigs 737 

 

 

737 Pairs of 

lungs 

72 Livers 

Blood water aspiration 

Inflammation 

Cysts 

flukes 

WEIMA Pigs 110 

 

110 Pairs of 

lungs 

5 Livers 

Blood water aspiration 

Cysts 

Haemorrhages 

                                        

                                                             The report was NOTED by the Committee. 
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MINISTRY OF HEALTH  

CTC/HAESES/24/07/24:       TB/HIV SERVICES 

The Acting Health Director reported to the Committee that 

in the period under review the Health department notified a 

total number of 103 patients for all forms of TB-(i.e.66 

bacteriologically confirmed + 37 Clinically diagnosed), 

included new and relapse cases. 27 under 5 children were 

initiated on TB preventive therapy (TPT) and contact tracing 

was done as follows;0-4=33,5-14=70,>15=351 making a 

total of 454 contact reached. They managed to conduct 

Active case findings(ACF) with help from their partners like 

CDC and Global funds.  

He also informed the Committee that 2 MDR TB patients 

were notified in the period under review and both initiated 

on second line treatment making a cumulative total of 10 

MDR patients under Chilanga District. 

The report was NOTED by the Committee. 

CTC/HAESES/25/07/24:      VMMC SERVICES 

The Acting Health Director reported to the Committee that 

Health department managed to conduct a total number of 

3017 medical male circumcisions in the period under review 

and that was achieved due to the financial support received 

from their partners CDC and global funds  

The report was NOTED by the Committee. 

CTC/HAESES/26/07/24:       HIV SERVICES 

The Acting Health Director reported to the Committee that 

the Percentage of HIV-exposed infants receiving a 

virological test for HIV within 2 months of birth was at 

100% in Quarter 1 of 2024.  Kindly note that the data for Q2 

was not yet uploaded in the system. In addition, He reported 

to the Committee that in terms of Percentage of HIV-positive 

women who received ART during pregnancy and/or labour 

and delivery was at 95% as of Quarter 1 of 2024. 
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He informed the Committee that the Percentage of people 

living with HIV and on ART who were virologically 

suppressed was at 98% in Quarter 1 of 2024. 

CTC/HAESES/26/07/24:       COVID 19 VACCINATIONS 

The Acting Health Director reported to the Committee that 

in the period under review Health department vaccinated 56 

clients for boosters and 102 first dose for Covid 19. The 

cumulative target population vaccinated against Covid 19 in 

the District was at 82% coverage. 

The report was NOTED by the Committee. 

CTC/HAESES/27/07/24:        PUBLICE HEALTH 

The Acting Health Director reported to the Committee that 

the department managed to orientate 60 neighborhood 

Health Committees in Community based surveillance in 10 

Health Facilities Namely Zambian Helpers, Chilanga HC, 

Mt Makulu HC, Kazimva HC, Tubalange Mini Hospital, 

Sekelela, Malcom Mini Hospital, Mitengo HP, Nakachenje 

Mini Hospital, Mt Eugienia and Kris Katumba HP. The 

orientation was made possible with support from Global 

fund. 

The Health department trained more than 16 CBVs on 

Cholera sensitization, active case finding and how to take 

care of Oral Rehydration Points(ORP) with support from 

WHO. The trained CBVs were engaged to help in active case 

search during the cholera outbreak and where deployed in 

the following facilities Chilanga HC, Mtengo HP and Mt 

Mukulu HC, and Kazimva HC to help in active case search 

during the Cholera outbreak. 

The report was NOTED by the Committee. 

CTC/HAESES/28/07/24:   HEALTH PROMOTION 

The Acting Health Director reported to the Committee that 

in the period under review they conducted door to door 

health education/sensitization, reaching 44,505 households 

in the District (105% coverage) using CBVs supported by 

ZRCS, UNICEF and WHO. They screened 828 people for 
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diabetes in 5 facilities and conducted 1 radio health talk on 

diabetes with support from LIONS club international. 

The report was NOTED by the Committee. 

CTC/HAESES/29/07/24:   ADOLESCENT HEALTH SERVICES 

The Acting Health Director informed the Committee that the 

reduced prevalence of Teenage pregnancy closed at 20% in 

the quarter under review. 

He reported to the Committee that the Health department 

also managed to renovate 4 adolescent health friendly spaces 

with support from World Vision & Lusaka Provincial Health 

Office (LPHO). The renovated facilities were Mt Makulu 

Clinic, Kazimva HC and Nakachenje Mini Hospital and 

Mwembeshi RHC which was renovated by LPHO. 

The report was NOTED by the Committee. 

CTC/HAESES/30/07/24:   MEDICINES AND MEDICAL SUPPLIES 

The Acting Health Director informed the Committee that in 

terms of drug availability the district performed as follows 

100% ARVs, 100% TB, 20% anti Malaria and 68% essential 

medicine. 

The report was NOTED by the Committee. 

CTC/HAESES/30/07/24:   CHOLERA OUTBREAK 

The Acting Health Director informed the Committee that 

they had a total of 74 new Cholera cases in the period under 

review bringing the total Cumulative cases to 1883. They 

recorded 74 discharges bringing Cumulative total 

Discharges to 1860. No death was recorded therefore the 

total number of deaths stood at 23 (19 Community and 4 

facility deaths). The case fatality rate was currently at 1.22%. 

Health department had no new cases reported since 6th June 

2024. 

The report was NOTED by the Committee. 
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CTC/HAESES/31/07/24:   CHILD HEALTH WEEK  

The Acting Health Director reported to the Committee that 

in the period under review Health department successfully 

conducted the first round Child Health Week and managed 

to reach the district targets as follows Vitamin A 6 -11 

months 155%, 12 - 59 months 106%, 6 – 59 months 112%, 

deworming 12 - 59 months 107%, OPV under five 105 % 

and HPV 9 – 14 years’ girls 21%. 

The report was NOTED by the Committee.  

 

COSING REMARKS 

The Committee Chairperson thanked all who attended the 

meeting, he urged Management and Councillors to work as 

a team to serve the District better. 

There being no other items to discuss, the meeting came to 

an end at 13:20 hours with a word of prayer by Councillor 

Jabulani Mutema.  

 

 

COMMITTEE CHAIRPERSON______________________________DATE______________ 

COUNCIL SECRETARY___________________________________DATE_______________ 
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CHILANGA TOWN COUNCIL 

 

MINUTES OF THE PROCEEDINGS OF THE PLANNING AND INFORMATION 

MANAGEMENT SYSTEMS, ENGINEERING, INFRASTRUCTURE 

DEVELOPMENT AND LEGAL SERVICES COMMITTEE MEETING HELD ON 

TUESDAY 22ND JULY, 2024 IN THE COUNCIL CHAMBER AT 09:00 HOURS. 

 

 

COUNCILLORS PRESENT:   

1. Cllr. Arnold Dube  -     Chairperson 

2. Cllr. Principal Mweemba -     Member 

3. Cllr. Bright Sinazongwe  -     Member 

    

          

OFFICERS PRESENT: 

 

1. Mr. Greyson Sakala  -  Council Secretary 

2. Mrs. Annette C. Nyendwa - Director Human Resource & Administration 

3. Mr. Brian Mwansa  - Chief Accountant 

4. Mr. Martin Mulenga  - Director Planning 

5. Ms. Lilian K. Chileshe - Council Advocate 

6. Mrs. Sophie K. Sinyangwe - Director Engineering 

7. Dr. Ernest Ndalama  - District Veterinary Officer  

8. Mr. Michael Daka  - Chief Human Resource Officer 

9. Mr. Willie Kabamba - Internal Auditor 

10. Mrs. Makungu Mulenga - Procurement Officer 

11. Mrs. Jane B. Nyirongo - Committee Clerk (Recording) 

12. Mr. Mathews Chanda - Assistant Committee Clerk 

 

 

OPENING PRAYER 

 

Prior to the commencement of the meeting, 

Councillor Bright Sinazongwe gave an opening 

prayer. 
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NOTICE OF MEETING 

In line with the procedure, the notice convening 

the meeting was read by the Council Secretary 

and there after the meeting was called to order at 

10:24 hours. 

 

ADOPTION OF AGENDA 

Upon a proposal by Councillor Principal 

Mweemba duly seconded by Councillor Bright 

Sinazongwe, it was; 

 

RESOLVED THAT: 

That the agenda be Adopted. 

 

 

CHAIRPERSON’S OPENING REMARKS  

The Committee Chairperson welcomed all who 

attended the meeting and encouraged everyone 

to participate freely.  

 

DECLARATION OF INTEREST 

 

No Councillor or Officer declared interest 

 

CTC/PIMSEID&LS/21/07/24: CONFIRMATION OF THE ACTION 

TAKEN REPORT OF PLANNING AND 

INFORMATION MANAGEMENT 

SYSTEMS, ENGINEERING, 

INFRASTRUCTURE DEVELOPMENT 

AND LEGAL SERVICES COMMITTEE 

MEETING HELD ON 30TH APRIL, 2024  

AT CHILANGA COUNCIL AT 09:00 

HOURS. 

 

The Action Taken Report of the Planning and 

Information Management Systems, Engineering, 
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Infrastructure Development and Legal Services 

Committee meeting held on 30th April, 2024 was 

received. 

 

Upon a proposal by Councillor Principal 

Mweemba duly seconded by Councillor Bright 

Sinazongwe, it was; 

 

RESOLVED THAT: 

The Action Taken Report of the Planning and 

Information Management Systems, Engineering, 

Infrastructure Development and Legal Services 

Committee Meeting held on 30th April, 2024, in 

the Council Chamber, be confirmed as a true and 

correct record of the proceedings. 

 

 

REPORT OF THE DIRECTOR PLANNING  

 

CTC/PIMSEID&LS/22/07/24: APPLICATION FOR REGULARISATION 

OF NEW APOSTOLIC CHURCH - 

MAPEPE 

The Director Planning reported for consideration 

of the Committee the application for 

regularisation of New Apostolic Church in 

Mapepe Chilanga Ward. The application letter 

was authored by the Assistant District Rector on 

behalf of the Church in which they stated that the 

plot in question was offered to the Church by 

Kafue Council under Minute number PWD 

54/05/95 and the leadership then did not process 

the documents. 
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Details of the application were tabulated below. 

S/NO APPLICANTS 

NAME 

LOCATION COMMENTS RECOMMENDATION 

1   New 

Apostolic 

church  

Mapepe –

Chilanga 

Ward 

The lot 

measures 

approximately 

2,776.54 

square metres 

and is 

developed 

with a church 

structure and 

an ablution. 

• No Objection. 

• Property 

recommended for 

creation and 

numbering  

• Penalties for 

failure to obtain 

planning 

permission and 

stage inspections 

be paid after 

offer 

 

See Appendix 1 for the site plans and application 

After deliberations and upon a proposal by 

Councillor Bright Sinazongwe duly seconded by 

Councillor Principal Mweemba, it was;  

      RESOLVED THAT: 

The application for regularisation of New 

Apostolic Church – Mapepe be APPROVED. 

CTC/PIMSEID&LS/23/07/24: PROPOSED REGULARISATION AND 

SUBSQUENT NUMBERING OF ZESCO 

SUBSTATIONS - CHILANGA 
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The Director Planning reported for consideration 

of the Committee the application by Zesco 

Limited Company to regularise 2 properties 

located in Mapepe (Mapepe Transmission 

Substation) and Shimabala (Shimabala toll Gate 

Substation) respectively. Details of the 

application were tabulated in table 2 below. 

S/NO APPLICANTS 

NAME 

LOCATION COMMENTS RECOMMENDATION 

1  Shimabala 

Toll Gate 

Substation  

Shimabala 

–Chilanga 

Ward 

Field inspection 

conducted 

revealed that the 

proposed site is 

developed with 2 

distribution 

substations and 

control panels.  

 

The property 

measures 

approximately 

1060.755 square 

meters.  

 

A further search 

conducted at lands 

for availability of 

land indicated that 

No Objection 

 

Recommended for 

creation and 

numbering.  
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the proposed site 

available.  

2 Mapepe 

Transmissio

n Substation 

 

Mapepe – 

Chilanga 

Ward 

Field inspection 

conducted 

revealed that the 

proposed site is 

developed with 2 

distribution 

substations and 

control panels. 

 

The property 

measures 

approximately 

1.654 Hectares. 

 

A further search 

conducted at lands 

for availability of 

land indicated that 

the proposed site 

available 

No Objection.  

 

Recommended for 

creation and 

numbering.  

 

 

 

See Appendix 2 for the site plans 
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After deliberations and upon a proposal by 

Councillor Bright Sinazongwe duly seconded by 

Councillor Principal Mweemba, it was;  

      RESOLVED THAT: 

The proposed regularisation and subsquent 

numbering of Zesco Substations – Chilanga 

Ward be APPROVED. 

CTC/PIMSEID&LS/24/07/24: APPLICATION FOR CREATION OF 25 

RESIDENTIAL PLOTS – NICHOLAS 

CHISAKA 

The Director Planning reported to the Committee 

that through the Office of the Council Secretary, 

Planning department received a letter from 

Ministry of Lands requesting for Officers to 

carry out a joint inspection in response to the 

application they received from Mr. Nicholas 

Chisaka (Appendix 3) to create 25 plots in 

respect and on behalf of the Community 

members.  Details of the application were 

tabulated below. 

APPLICANTS 

NAME 

LOCATION STATUS RECOMMENDATION 

Mr 

Nicholas 

Chisaka  

Chilanga 

Ward  

Findings 

relating to the 

area in 

question 

indicate that 

No Objection to 

the application 

 

Parcels 

recommended for 
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area falls 

under  

F/559A/B 

which was 

compulsorily 

acquired 

under section 

19 of the 

Lands 

Acquisition 

Act of 1969.  

 

There are no 

encumbrances 

on the 

property 

according to 

(ZILAS) and 

the report 

from Ministry 

of Lands 

(Appendix 3) 

 

creation and 

numbering  

 

Find attached the site plan, letter and the 

inspection report from Ministry of Lands 

attached as Appendix 3. 
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See Appendices 3 for the site plan and report  

from Lands. 

 After deliberations and upon a proposal by 

Councillor Bright Sinazongwe duly seconded by 

Councillor Principal Mweemba, it was;  

      RESOLVED THAT: 

The application for Creation of 25 Residential 

Plots – Nicholas Chisaka be APPROVED. 

CTC/PIMSEID&LS/25/07/24:  APPLICATION FOR SUBDIVISIONS 

The Director Planning reported to the Committee 

that during the period under review, Planning 

department received and endorsed (02) 

applications for subdivision. The details of the 

applications were tabulated below. 

S/NO APPLICANTS 

NAME 

PROPERTY 

NO. 

LOCATION COMMENTS ACTION TAKEN 

1  Chilanga 
Loyalty 

Chila/LN 

73140/187 

Balmora Seven 

proposed 

subdivisions 

received and 

endorsed. 

 

Payment of 

K4,200.00 

was made 

Subdivision 

forwarded to 

Lusaka 

Province 

Planning 

Authority 

 

2 Margaret 

Chibuye 
L/7265/M New Farms One 

application 

for proposed 

subdivision 

received and 

endorsed 

Subdivision 

forwarded to 

Lusaka 

Province 

Planning 

Authority 
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payment of 

K600.00 

 

      The report was NOTED by the Committee 

CTC/PIMSEID&LS/26/07/24: APPLICATION FOR CHANGE OF LAND 

USE 

The Director Planning reported to the Committee 

during the period under review, Planning 

department received and endorsed (04) 

applications for change of land use. The details 

of the applications were tabulated below. 

S/NO APPLICANTS 

NAME 

PROPERTY 

NO. 

LOCATION COMMENTS AMOUNT 

PAID 

ACTION 

TAKEN 

1  Xiuwen 

Wang 
L/7171/M New 

Farms 

Change of 

land use 

from 

Residential 

to Mixed 

use 

(Residential

, 

Commercia

l - shops 

and light 

Industrial) 

 

K3,000.0

0 

Change of 

land use  

forwarded 

to Lusaka 

Province 

Planning 

Authority 

for further 

scrutiny and 

processing 

 

2 James 
Mbewe 

L/Balmor

a 22 

Mount 

Makulu 

Agricultura

l to 

institutional 

(School) 

K3,000.0

0 

Change of 

land use  

forwarded 

to Lusaka 

Province 

Planning 
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Authority 

for further 

scrutiny and 

processing 

 

3 Lafarge 

Cement PLC 
F/1880 Chilanga 

Ward 

Agricultura

l to light 

industrial 

(Block 

making) 

K3,000.0

0 

Change of 

land use  

forwarded 

to Lusaka 

Province 

Planning 

Authority 

for further 

scrutiny and 

processing 

 

4 Jehovah’s 

Witness 
Chila/LN 

64347/5 

Mount 

Makulu 

Residential 

to 

Institutional 

(Church) 

K3,000.0

0 

Change of 

land use  

forwarded 

to Lusaka 

Province 

Planning 

Authority 

for further 

scrutiny and 

processing. 

 

 

 

 

      The report was NOTED by the Committee 

CTC/PIMSEID&LS/27/07/24: APPLICATION TO CREATE TWO (2) 

RESIDENTIAL PLOTS – CHILANGA 

The Director Planning reported to the Committee 

02 (two) applications received from Minza 

Mwemba and Justine Mahule proposing the 
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creation of residential plots in Longridge 

Chilanga Ward. 

Details of the applications are tabulated below: 

S/N APPLICANTS 

NAME 

LOCATION COMMENTS RECOMMENDATION 

1  Mahule 

Justine 

Longridge 

– Chilanga 

ward 

The proposed area 

measures 

approximately 2,140 

square meters. 

 

Field inspection 

conducted revealed 

that the proposed 

area is not 

developed.  

 

A further search 

conducted at 

Ministry of Lands 

indicated that the 

proposed site was 

available for 

numbering 

No Objection 

 

 

The parcel is 

recommended for 

creation and 

numbering 

 

2 Minza 
Mweemba 

Longridge 

- Chilanga 

The proposed parcel 

measures 

approximately 621 

square meters. 

 

Field inspection 

conducted revealed 

that the proposed site 

was not developed.  

 

A further search 

conducted at 

Ministry of Lands 

indicated that the 

proposed site was 

No Objection 

 

 

The parcel is 

recommended for 

creation and 

numbering 
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available for 

numbering 

 

See Appendix 4 for the site plan 

After deliberations and upon a proposal by 

Councillor Principal Mweemba duly seconded 

by Councillor Bright Sinazongwe, it was; 

RESOLVED THAT:  

The application to create two (2) residential 

plots in Chilanga Ward - Mahule Justine and 

Minza Mweemba be APPROVED.  

CTC/PIMSEID&LS/28/07/24: REQUEST FOR COMMENTS ON 

ENVIRONMENTAL PROJECT BRIEFS 

FOR MAJOR DEVELOPMENTS IN THE 

DISTRICT 

The Director Planning reported for the 

information of the Committee on major proposed 

projects that applied for review of their EPBs in 

the period under review. 

 

PROJECT 

TITLE 

ADDRESS INVESTMENT 

ESTIMATES 

PURPOSE CONTACT RECOMMENDATION 
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Constructi

on and 

Operation 

of a Block 

Making 

Factory by 

MBS 

Blocks 

Invest Ltd 

Sub-

division of 

Rem of 

farm 

7145/M 

70-70 

Road, New 

Farms 

K2,600,000.

00 

Seeking 

ZEMA 

approval 

Mr Deniz 

Sahutugl

u- 

09669993

39 

Recommended for 

ZEMA Approval  

Constructi

on and 

Operation 

of a 

Concrete 

Batch Plant 

by Bitumen 

World 

Sub 217 of 

Sub A of 

Sub 228 A, 

Balmoral, 

Chilanga 

USD 

270,000.00 

Seeking 

ZEMA 

approval 

Mr Chris 

Dijkstra 

+278294

91500 

Recommended for 

ZEMA Approval 

 

      The report was NOTED by the Committee 

CTC/PIMSEID&LS/29/07/24:  BUILDINGS INSPECTIONS 

The Director Planning reported to the Committee 

the building inspections conducted in the period 

under review. 

BUILDING INSPECTIONS 

Zoning Type of 

inspection 

Quarter 1  

(Jan-Mar 

2024) 

Quarter 2  

(Apr-Jun 

2024) 

Cumulative 

Total 
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Residential Routine 

Inspections 

38 53 91 

Saturday 

Inspections 

24 8 32 

Stage Inspections 0 0 0 

Sub Total  62 61 123 

     

Commercial Routine 

Inspections 

10 7 17 

Saturday 

Inspections 

7 15 22 

Stage Inspections 3 0 3 

Sub total  20 22 42 

     

Grand 

Total 

 
82 83 165 

 

ENDORSEMENT OF BUILDING PLANS 

Zoning Type Of 

Inspection 

Quarter 1 

(Jan-Mar 

2024) 

Quarter 2 

(Apr-Jun 

2024) 

Cumulative 

Total 

Residential No. Endorsed 18 35 53 

Number rejected 0 0 0 

Total No. 

Submitted 

18 35 53 

Commercial No. Endorsed 11 9 20 

Number rejected 0 0 0 
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Total No. 

Submitted 

11 9 20 

Grand 

Total 

 29 44 73 

 

ISSUANCE OF OCCUPATION CERTIFICATE 

Zoning Type Of 

Inspection 

Quarter 1 

(Jan-Mar 

2024) 

Quarter 

2    

(Apr-

Jun 

2024) 

Cumulative 

Total 

Residential No. Inspected and 

paid for OC 

3 4 7 

No. Certified and 

issued with OC 

2 4 6 

Commercial No. Inspected and 

paid for OC 

6 9 15 

No. Certified and 

issued with OC 

5 9 14 

Grand 

Total Issued 

  13 20 

   
 

 

       

      The report was NOTED by the Committee 
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CTC/PIMSEID&LS/30/07/24: UPDATE ON THE WARD 

DEVELOPMENT COMMITTEES (WDCs) 

– CHILANGA 

The Director Planning reported for Information 

of the Committee that the orientation of the 

elected WDC for all the 12 Wards was completed 

successfully. WDC were oriented on their 

operation guidelines and functions.  

WDC Executive Committees for 10 Wards 

which did not have appeals were formed (a 

consolidated list and their contacts were attached 

to this report). Executive Committees in the 

remaining two Wards were yet to be formed after 

the appeals Committee determination of the 

appeals. 

Further, management was looking into opening 

of accounts for WDCs, appointing WDC revenue 

collecting agents on behalf of the Council and 

orientation of WDC on Public Finance 

Management among other capacity building 

programs. 

Finally, management was set to conduct another 

orientation meeting for WDC on CDF guidelines 

and the application process before opening the of 

the 2025 CDF application window. 

The report was NOTED by the Committee 



38 | P a g e  
 

CTC/PIMSEID&LS/31/07/24: COMMENCEMENT OF THE CDF 2025 

PROJECT PROPOSAL AND 

APPLICATIONS – CHILANGA 

The Director Planning reported for the 

information of the Committee that the 

application window for 2025 CDF project 

proposals would be opened in the first week of 

August, 2024. Invitation to submit proposals 

would be done through an advertisement, open 

meetings in all the Wards and fixing of posters in 

conspicuous places. 

      The report was NOTED by the Committee  

 

CTC/PIMSEID&LS/32/07/24: CONSTITUENCY DEVELOPMENT FUND 

(CDF) IMPLEMENTATION STATUS - 2023 

AND 2024. 

Tabulated hereunder is the status of the 2023 and 2024 CDF 

2023 STATUS 

S/No Component Status Challenges/Comm

ents 

1 Community Projects 26 Applications 

were approved by 

the PLGO 

At Implementation 

stage  

 

Status Details 

Contained in DoE 

Report 
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Disaster Projects 5 Projects Approved Status Details 

Contained in DoE 

Report 

2 

 

Empowerment  

  

Grants 54 Applications out 

of the 55 that were 

approved PLGO 

have since been paid   

Implemented and 

Projects under 

Monitoring 

Loans 17 Application 

worth K3,059,982 

out of the 22 

submitted to Indo 

Zambia Bank by 

CDFC were 

approved by PLGO 

 

Funds have been 

disbursed to 16 

beneficiaries by 

Indo Zambia Bank. 

Disbursement for 

one (L85) was 

administratively 

withheld pending 

CDFC for 

determination 

3 Bursaries Secondary 

Boarding 

School 

32 Pupils were 

approved at a cost of 

K96,000 and were 

all paid for  

Implemented and 

Monitoring is 

under way 

4  Skills 

Developmen

t 

431 students worth 

K4,388,215.60 were 

approved by the 

PLGO 

 

Some students had 

not reported to 

learning 

institutions due to 

them getting jobs, 
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371 students out of 

the 431 approved 

had reported and 

were paid for so far. 

marriage, 

migration to other 

districts. 

 

CDFC 

recommended for 

cancelation of 

offers for those 

who did not report 

and variation of 

funds to other 

needy areas after 

reconciliation of 

accounts. 

2024 STATUS 

S/No Component Status Challenges/Comments 

1 Community Projects 20 Projects 

Approved  

Procurement Initiated. 

Status Details Contained in 

DoE Report 

Disaster Projects 3 Projects Approved Procurement Initiated. 

Status Details Contained in 

DoE Report 

2 

 

Empowermen

t  

  

Grants 59 Approved  Scheduled for handover and 

Training 

Loans 15 out of the 24 

submitted to the 

Pending Approval from 

PLGO 
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bank have been 

approved  

3 Bursaries Secondary 

Boarding 

School 

64 Pupils worth 

K219,625.00 were 

recommended by 

CDFC and approved 

by PLGO  

 

Tuition fees are 

being processed as 

Schools submit their 

payment claims. 

✓ 49 students 

worth 

K196,025.00 

have since 

been paid for  

Schools taking time to 

request for payments despite 

engaging them 

4  Skills 

Developme

nt 

271 students worth 

K5,328,220.00 were 

approved by the 

PLGO 

 

Tuition fees are 

being processed as 

students report.  

✓ 163 students 

worth 

Some Schools took time to 

request for payments. 

 

Students in other learning 

institutions are yet to report. 
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K3,664,020.00 

have been paid 

for so far 

                                         

The report was NOTED by the Committee 

 

 

REPORT OF THE DIRECTOR ENGINEERING 

 

ROADS SECTION 

 

CTC/PIMSEID&LS/34/07/24: PROPOSED SCHEDULE OF ROAD 

WORKS  

The Director Engineering reported to the 

Committee that the Council received approval 

under the 2024 Constituency Development Fund 

and partial funding from Road Transport and 

Safety Agency to undertake the rehabilitation of 

feeder roads in Chilanga District. The scope of 

works included Clearing and grubbing, Road 

formation, Full graveling, Road conditioning and 

Compaction. 

Council revised the schedule of works for 

commencement in the Wards. Find attached the 

schedule of works and the approved roads. 

(See Appendix 1) 

After deliberations and upon a proposal by 

Councillor Bright Sinazongwe duly seconded by 

Councillor Principal Mweemba, it was; 
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RESOLVED THAT:  

The proposed Schedule of Road works be 

APPROVED  

CTC/PIMSEID&LS/35/07/24: PROGRESS REPORT FOR THE SECOND 

QUARTER OF THE YEAR 2024 

The Director Engineering reported to the 

Committee the progress on road works for the 

second quarter. 

 

S/N DESCRIPTION  ACTIVITY REMARKS  

1 Rehabilitation of 5.7km 

stretch of  Tienyu Road in 

Chilanga ward 

1. Clearing and 

grubbing  

2. Road formation  
3. Spot graveling  

4. Road 

conditioning  

5. Compaction  

Works completed  

(Works done together 

with support from the 

community) 

2 Rehabilitation of 25km 

stretch of Beresford 

Community Roads in 

Chilanga ward  

1. Clearing and 

grubbing  

2. Road formation  

3. Full graveling  

4. Road 

conditioning 

5. Compaction 

Works completed  

(Works done together 

with support from the 

community) 

3 Maintenance of Zambia Open 

University Road in New 

Farms ward- 3.5km 

1. Clearing and 

grubbing  

2. Road formation  

3. Spot graveling  

4. Road 

conditioning 

Works completed  

(Works done together 

with support from the 

community) 

4 Completion of construction 

works at Neighborhood Shop 

Portal culvert in Chilanga 

ward  

1. Construction of 
culvert 

approaches  

2. Stone pitching of 

culvert 

embankment  

Completed  
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3. Shaping of side 

drains  
4. Road 

conditioning 

5 Construction of 5KM 

Kalundu Drainage in Kalundu 

ward  

1. Site 

establishment 

2. Clearing and 
grubbing  

3. Excavation of 

soft material  

4. Rock blasting  

Works in progress 

 

      The report was NOTED by the Committee 

CTC/PIMSEID&LS/36/07/24: PROPOSED HIRE RATE FEES FOR ROAD 

EQUIPMENT 

Following the approval of hire of road 

equipment (Minute number 

CTC/PIMSEID&LS/53/01/23) the Director 

Engineering reported to the Committee a 
revision in the hire rate of the Water Bowser. 

This had been necessitated by the fact that fuel 

rates increased and the Council was unable to 

deliver water at the approved wet rate. Council 

therefore proposed an increase in the rates of the 
water bowser. The proposed rates were as 

follows: 

 

S/N EQUIPMENT 

 

 CURRENT HIRE 

RATE PER HOUR 

PROPOSED 

HIRE RATE 

PER HOUR 

VARIANCE 

1 Motor 
Grader 

K1000 per hour 
(Dry rate) 

K1000 - 

2 Compactor K850 per hour (Dry 

rate) 

K850 - 

3 Tipper K550 per hour (Dry 

rate) 

K550 - 

4 Water 

Bowser 

K1500 per load 

(within 50km radius 

from CBD) –  Wet 

Rate 

 

K2500 per 

load (within 

50km radius 

from CBD) –  

Wet Rate 

K1000 
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K2500 per load 

(More than 50km 

radius from CBD) – 

Dry rate 

 
 

 

 

K3500 per day Dry 

rate 

 

K3000 per 
load (More 

than 50km 

radius from 

CBD) – Dry 

rate 
 

 

K4000 per 

day Dry rate  

 

 

K500 

 

 

 

 

 

 

 

K500 

 

After deliberations and upon a proposal by 

Councillor Bright Sinazongwe duly seconded by 

Councillor Principal Mweemba, it was; 

RESOLVED THAT:  

The proposed hire rate fees for road equipment 

be APPROVED. 

 

During the Ordinary Council meeting Councillor 

Nicholas Katampi proposed and Councillor 

Monde Kayenge seconded. 

THAT:  

The Hiring of road equipment be suspended to 

pave way for Council works. 

CTC/PIMSEID&LS/37/07/24: RURAL WATER SUPPLY AND 

SANITATION SUPPLY 

a) Emergency Drought Response Plan 

The Director Engineering reported to the 

Committee that the Government through 

Disaster Management and Mitigation Unit and 

Ministry of Water Development and Sanitation 
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approved the construction of 10 boreholes and 

50 water schemes to be done in Chilanga 

district. Two Contractors were engaged to work 

on the 10 boreholes while the 50 boreholes were 

yet to be procured. Of the ten (10), five (5) were 

drilled. 

DROUGHT RESPONSE BOREHOLE 

DRILLINGSITES FOR CHILANGA 

DISTRICT 

S/N DISTRICT WARD 

NAME 

SITE NAME STATUS 

01 Chilanga Mundengwa Mundengwa 

East 

Done 

02 Chilanga Mundengwa Shawalala 

West 

Done 

02 Chilanga Chinyanja Shampule A2 Done 

04 Chilanga Chinyanja Samakamba 5 Done 

05 Chilanga Mwembeshi Chitule Yet to be 

drilled 

06 Chilanga Mwembeshi Mpamba West Yet to be 

drilled 

07 Chilanga Mwembeshi Micheelo Yet to be 

drilled 

08 Chilanga Chinyanja Katumpu Done 

09 Chilanga Mwembeshi Chibuyu Yet to be 

drilled 

10 Chilanga Nakachenje Eden RCZ 

(Farmers 

Junction) 

Yet to be 

drilled 

 

 

      The report was NOTED by the Committee 

BUILDING SECTION 

 

CTC/PIMSEID&LS/38/07/24: CONSTITUENCY DEVELOPMENT FUND 

INFRASTRUCTURE PROJECTS 

a) 2022 CDF Community Project 
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The Director Engineering reported to the 

Committee that all 2022 CDF projects were 
successfully completed see Appendix 2. 

 

b)  2023 CDF Community Projects 

She reported to the Committee that all building 

infrastructure projects for 2023 approved CDF 
projects were initiated and were in progress. Find 

attached the status of the projects see Appendix 

3. 

 

c) 2024 CDF Community Projects  
 

She further reported to the Committee that 

building infrastructure projects for 2024 

approved CDF projects have been initiated and 

were in progress see Appendix 4. 
 

    The report was NOTED by the Committee 

 

REPORT OF THE COUNCIL ADVOCATE  

CTC/PIMSEID&LS/39/07/24:  LITIGATION SECTION 

The Council Advocate reported to the 

Committee the status of the active cases that 

were handled by the Legal Unit from 1st January, 

2024 to 31st March, 2024. 

S/N NAME OF CASE SUMMARY OF FACTS STATUS OF THE 

MATTER 

1 BISHOP JOHN HARD 

MAMBO & 354 OTHERS V 

FRANCIS KABONDE & 31 

OTHERS AND CHILANGA 

DISTRICT COUNCIL AND 

COMMISSIONER OF 

LANDS 2013/HP/1006 
 

The Plaintiffs claim to occupy L/10144/M 

situate in Lusaka West of Chilanga District. The 

1st Defendants claimed that the said land was a 

police farm owned by Zambia Police Service. 

The Council was added due to perpetual 

 The matter was 

coming up for a 

hearing on the 3rd 

July, 2024. 

However, the 

Parties were hoping 
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succession and the land falls within the 

jurisdiction of the Council. 

to settle out of 

court. 

2 KAGOLI CHIZYUKA 

(SUING AS 

ADMINISTRATOR OF THE 

ESTATE OF THE LATE 

JUSTIN AND SABBINAH 

SEBBIE CHIZYUKA) V 

CHARITY BANDA AND 25 

OTHER KNOWN 

DEFENDANTS AND OTHER 

UNKNOWN DEFENDANTS 

AND CHILANGA DISTRICT 

COUNCIL 2020/HP/0111 
 

The Plaintiff an administrator was claiming that 

he was the beneficial owner of Plot L4652/M, 

Lusaka West of  

Chilanga District, sued the Defendants who he 

claims were squatters on the said property. In the 

defense, the Defendants mentioned that the 

Namalombwe Ward Development Committee 

allocated the said land to them. Further, they 

alleged that the Namalombwe Ward 

Development Committee approached the 

Council and the Commissioner of Lands to 

legalize the occupation of the Defendants, and 

the Council re-planned the said land. It was for 

this reason that the Plaintiff decided to add the 

Council to the matter. 

Matter was coming 

up for a Scheduling 

Conference on 18th 

July, 2024 at 09:45 

and trial was set for 

12th and 13th 

November, 2024. 

3 BLANDISH KAMBOLE V 

CHILANGA TOWN 

COUNCIL LAT/58/2020 
 

This was a matter involving stand Chila/1225 

which was on offer to a Mrs. Beatrice Mulenga 

and Stand No Chila/1248 belonging to Blandish 

Musaje Kambole. Land was offered to Mrs. 

Beatrice Mulenga, but it was discovered that 

stand No. Chila/1225 was in a road reserve and 

she did not follow the correct legal procedure. 

The Council therefore recommended to the 

Ministry of Lands for revocation of the offer and 

cancellation of the said property number and this 

was done accordingly. 

Matter was not yet 

on the active cause 

list because the 

members of the 

Tribunal were not 

sitting. Other 

members have to be 

appointed. Only 

then would the 

matter be added to 

the active cause list. 
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Thereafter, the Council resolved to construct a 

temporary VIP toilet on the aforementioned 

land. Then Mrs. Blandish Musanje Kambole 

wrote to the Council through her lawyers 

alleging that she was the owner of the land where 

the toilet was built. Consequently, the Council 

recommended to the Ministry of Lands that the 

said title be cancelled and in the alternative 

another piece of land be allocated to her which 

she denied. She lodged in a complaint at the 

Lands Tribunal demanding that the Council must 

demolish the structures built on it and restore the 

land to its original state.  

None the less, we 

were writing to the 

Commissioner of 

Lands requesting 

guidance on the 

same. 

 

 

4 EVARISTO KABWE AND 57 

OTHERS V BENNY 

MANENGU AND 199 

OTHERS, CHILANGA 

DISTRICT COUNCIL, 

COMMISSIONER OF 

LANDS AND THE 

ATTORNEY GENERAL 

2018/HP/2074 
 

The Plaintiffs have sued for encroachment of 

land and have alleged that offer letters have been 

issued to the 1st Defendants. 

Judgement was 

delivered on the 

19th March, 2024 in 

favour of the 

Defendants. We 

were the only 

Defendant awarded 

costs. We pegged 

the costs at ZMW 

350,000.00. 

The Plaintiffs have 

appealed to the 

Court of Appeal 

against the entire 

Judgement, 
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including the costs 

that we were 

awarded. 

5 JONES NICK LUKWESA V 

CHIKUMBUTSO PHIRI 

AND CHILANGA DISTRICT 

COUNCIL 2022/HP/1509 

 

The Plaintiff had sued the Defendants for 

inconveniencing them by blocking the access 

road. The 1st Defendant opened a second gate 

along the access road that the Plaintiff had been 

using and had allegedly blocked the Plaintiff’s 

free use of it. The Plaintiff went ahead and 

erected a gate closing off the access road and had 

sought for an injunction against the 1st 

Defendant. 

The matter was set 

for trial on the 22nd 

and 24th July, 2025. 

 

6 ALEX MUMBA AND 

ANOTHER V MARY 

MULENGA AND 3 OTHERS 

– 2021/HP/0222 

 

The Plaintiffs sued for encroachment on their 

land and gazetted Road Reserve after boundary 

verification of Lot 8991/M 

The matter was 

coming up for 

hearing on the 28th 
June, 2024. 

7 FRANCESCA MUTANTIKA 

MUBAMBA V JUSTINE 

MULOKOTA, THE 

ATTORNEY GENERAL 

AND CHILANGA TOWN 

COUNCIL 2023/HP/2264 

The plaintiff sued for fraud and impropriety in 

the manner in which stand No. 452 Chilanga was 

created. 

The matter came up 

for hearing on the 

16th May, 2024. 

Awaiting for the 
next date of 

hearing. 

                     

      The report was NOTED by the Committee 

CTC/PIMSEID&LS/40/07/24:  CONTRACTS                    

The Council Advocate reported to the 

Committee that the Legal Unit drafted the 

contracts listed below: 

2.1.0  TWATASHA MARKET 

CONTRACTS. 
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2.1.1  FULLY EXECUTED AND 

COLLECTED CONTRACTS 

S/N                                 NAMES  SHOP 

NO 

1 COLLINS MWEWA 01 

2 JUDITH SAKUWAHA 05 

3 HAPPINESS. M. SERENJE  03 

4 EVERLYN MWIINGA 20 

5 PORTIPHER MBAZIMA 09 

6 NOREEN NAULUTA 

SINDONA 

12 

7 LEAH SICHONE 11 

8 BEATRICE HABEENZU 21 

9 ACKSON SAKALA 22 

10 MAUREEN MULENGA 16 

11 MARGRET IMASIKU 27 

12 PATSON BANDA 18 

13 CHIYAZE SIMAATA 17 

14 GRACE NYIMBIRI 15 

 

2.1.2  FULLY EXECUTED BUT NOT 

COLLECTED CONTRACTS 

S/N                NAMES SHOP 

NO 

1 RABSON MUZEYA 10 

2 EVANS MBALAU 13 

3 ABBAIAH PHIRI 26 

4 ROBSON TEMBO 02 

5 NORAH CHINDALO 06 

6 SELESTINE NGELEZI 23 

 

2.1.3 TENANTS WHO WERE NOT 

OFFERED CONTRACTS BUT OCCUPYING 

THE SHOPS 

S/N                NAMES 

1 MILDRED KAIRA 

2 RABECCA MULENGA 
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3 MARY LUNGU 

4 MARGARET SALUNETI 

5 PHILLIS SIMAKOLYI 

6 MARY NSOMAULWA 

7 LATHWELL CHIKOLE 

8 PRICILIS NKONDE 

9 EDWINA BWALYA 

10 AGNESS CHISHALA 

11 EVERET HAMOOMBE 

12 NORINE PHIRI 

13 MWEENDA BUBAALA 

14 MUBANGA NGONA 

15 VICTOR NKOMESHA 

16 STEPHANO NKHATA 

17 ONNY KAYUMBA 

      The report was NOTED by the Committee 

CTC/PIMSEID&LS/41/07/24:  LOCAL GOVERNMENT CONTRACTS 

The Council Advocate reported to the 

Committee that the Legal Unit drafted the 

contracts listed below from 1st January 2024 to 

31st March 2024. 

S/N YEAR AGREEMENT 

BETWEEN 

SUMARRY 

1 2024 -Chilanga Town Council 

and Hob-tech 

Investment Limited 

(CDF) 

Relating to the 

completion of 1 x 3 

classroom block at 

Shampule Primary 

School in Chinyanja 

Ward of Chilanga 

District. 

2 2024 -Chilanga Town Council 

and Zambia National 

Service (DMMU) 

Relating to the 

contruction of Kalundu 

Drainage in Kalundu 

Ward of Chilanga 

District. 
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3 2024 -Chilanga Town Council 

and Rajum Construction 
Limited ( Local 

Government) 

Relating to the 

construction of water 
borne toilets and water 

scheme at Kacheta 

Health Post in 

Nakachenje Ward of 

Chilanga District. 

                        

      The report was NOTED by the Committee 

CTC/PIMSEID&LS/42/07/24:  LICENSING SECTION 

3.1.0  BUSINESS LICENSING 

3.1.1  ISSUED CERTIFICATES 

The Council Advocate reported to the 

Committee that a total number of four hundred 

ninety-two (492) Business Levy Certificates 

have been issued by the Unit from 1st January, 

2024 to 31st March, 2024 as indicated in 

Appendix 1. 

                3.1.2  UNISSUSED CERTIFICATES  

She reported to the Committee that a total 

number of thirteen (13) Business Levy 

Certificates were prepared but not issued by the 

Unit from 1st January, 2024 to 31st March, 2024 

as indicated in Appendix 2. 

3.1.3  CANCELLED 

CERTIFICATES 
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She further reported to the Committee that a total 

of sixteen (16) Business Levy Certificates were 

cancelled from 1st January, 2024 to 31st March, 

2024 as indicated in Appendix 3. 

                         The report was NOTED by the Committee 

CTC/PIMSEID&LS/43/07/24: DAY ENFORCEMENTS AND 

COMPLIANCE 

The Council Advocate reported to the 

Committee that the Unit last conducted 

compliance checks and enforcements on 6th 

March, 2024. These only covered three Wards; 

that was Chilanga Ward and parts of Mwembeshi 

and Kalundu Wards. The Section only covered a 

few areas because they were advised to stop the 

said works. Further, they were guided to stop 

penalizing the clients for a number of reasons. 

Please take note, that penalties were law and 

were also captured in the 2024 budget. 

    The report was NOTED by the Committee 

3.1.5  PENALTIES FOR DAY 

ENFORCEMENTS 

She reported to the Committee that a total 

number of Sixty- Seven (67) businesses were 

penalized for abrogating the law from 1st January 

to 31st March 2024. Please see Appendix 5 for 

details. 
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                         The report was NOTED by the Committee 

3.1.7  SENSITISATIONS 

She further reported to the Committee that the 

Unit started conducting sensitizations in the 

various Wards. In the period under review they 

sensitized six Wards; which were Chilanga, 

Kasupe, New Farms, Kalundu, Mt Makulu and 

Namalombwe Wards. During the exercise clients 

were encouraged to pay for their licenses without 

paying for the penalty.  

Further, this had been received with mixed 

feelings as some of the clients who were 

penalized were not pleased with the fact that they 

were no longer penalizing, while those that were 

not penalized had welcomed the exemption. 

Moreover, clients were delighted that during the 

exercise they were able to pay for their licenses 

without travelling a long distance to the Council.  

Below was a summary of the said sensitization 

visits: 

SN NUMBER OF 

CLIENTS 

VISITED. 

NUMBER OF CLIENTS 

WHO FULLY COMPLIED 

AT THE TIME OF 

VISITATION. 

NUMBER OF 

CLIENTS WHO 

COMPLIED AFTER 

VISITATION. 

NUMBER 

OF 

CLIENTS 

WHO HAVE 

NOT 

COMPLIED. 

1. 901 297 106 498 
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   The report was NOTED by the Committee 

CTC/PIMSEID&LS/44/07/24:  LIQUOR LICENSING 

3.2.1  LIQUOR LICENSE  

The Council Advocate reported to the 

Committee that the Unit issued a total number of 

four (04) Liquor licenses from 1st January to 31st 

March, 2024 Please see Appendix 4  

   The report was NOTED by the Committee 

3.2.2  LIQUOR LICENSING 

COMMITTEE 

She reported to the Committee that under minute 

number DC/PIMSEID&LS/072/10/17 a 

Licensing Committee was established. 

However, Section 2 and 4 of the Liquor 

Licensing Act No 20 of 2011 provides that the 

Liquor Licensing Committee should be 

established pursuant to the Local Government 

Act. The Local Government Act was clear on 

how a Standing Committee should be 

established. It was therefore recommended that 

the composition of Liquor Licensing Committee 

be established according to the law. Management 

resolved that the Liquor Licensing Committee be 

established pursuant to the Local Government 

Act, and that it would become operational in the 
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year 2025 because it was not captured in the 

2024 budget.  

The report was NOTED by the Committee 

3.2.3  COMPLAINTS ON 

OPERATING HOURS OF BARS/TARVENS 

She further reported to the Committee that the 

Section received a number of complaints 

regarding the operating hours of bar owners. 

Clients normally call to lodge in their complaints 

but they advise them to put their complaints in 

writing.  

The report was NOTED by the Committee 

CTC/PIMSEID&LS/45/07/24:  INCREASE IN FEE AND PENALTY UNITS 

The Council Advocate reported to the 

Committee that as at 26th April, 2024 under the 

circular referenced MFNP/BO/64/9/3 THE 

FEES AND FINES (FEE AND PENALTY 

UNIT VALUE) REGULATION 2024 and 

Statutory Instrument No 25 of 2024 The Fees 

and Fines (Fee and Penalty Unit Value) 

(Amendment) Regulation, 2024, they have 

been directed to increase the fee and penalty 

units from 30 ngwee or 0.3 to 40 ngwee or 0.4. 

That meant that the amounts Council was 

charging for Business Levies, Liquor Licenses 

and statutory penalties would go up. The 
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direction was with immediate effect and the fees 

had been increased accordingly. 

The report was NOTED Committee 

CTC/PIMSEID&LS/46/07/24: BOUNDARIES – SHIMABALA AND 

LINDA 

The Council Advocate reported to the 

Committee that the Unit had a challenge with 

conducting enforcements or compliance checks 

at Shimabala and Linda areas as the boundaries 

in those areas were not clear. Management 

resolved that the Unit should continue 

conducting the said works in the areas. 

The report was NOTED by the Committee 

CTC/PIMSEID&LS/47/07/24:  DEEDS & ESTATES 

1.1.0 CHANGE OF OWNERSHIP  

The Council Advocate reported to the 

Committee that the Legal Unit received two (02) 

applications for change of ownership of 

occupancy licenses as indicated below: 

S/N NAME OF OWNER & 

PROPERTY NUMBER 

COMMENTS 

1. Miss Christine Phiri 

of Z2 /068 Sonati 

Mapepe,  Chilanga 

Ward 

Council was in receipt of an 

application from Ms. 

Christine Phiri for change of 

ownership of property No. 

Z2/068 Sonati Mapepe, 
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Chilanga Ward. Miss 

Christine Phiri was yet to 

obtain the Scheme License 

from the Council. However, 

she had sold the property to 

Mr. Kundezhi Kauchela. 

Owing to that, the Scheme 

License for Miss Christine 

Phiri would be issued in her 

name.  

Thereafter, the process of 

change of ownership to Mr. 

Kundezhi Kauchela woud be 

instituted and Miss Christine 

Phiri would bear the cost of 

change of ownership, which 

has already been done. 

2. Mr. Richard Mutela 

of    MG4/431 

Magwaba, 

Namalombwa Ward 

Council was in receipt of an 

application from Mr. 

Richard Mutela for change 

of ownership of property No. 

MG4/431 Magwaba area, 

Namalombwe Ward. Mr. 

Richard Mutela was yet to 

obtain an occupancy license 

from the Council. However, 

he was giving the property to 

Ms. Christine Mwila (wife). 
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Owing to that, the 

occupancy license for Mr. 

Richard Mutela would be 

issued in his name.  

Thereafter, the process of 

change of ownership to Ms. 

Christine Mwila would be 

instituted and Ms. Christine 

Mwila would bear the cost of 

change of ownership, which 

had already been done. 

 

After deliberations and upon a proposal by 

Councillor Principal Mweemba duly seconded 

by Councillor Bright Sinazongwe, it was; 

RESOLVED THAT:  

Change of Ownership Miss Christine Phiri to 

Mr. Kundezhi Kauchela and Mr. Richard 

Mutela to Ms. Christine Mwila be 

APPROVED.  

CTC/PIMSEID&LS/48/07/24:  OCCUPANCY LICENCE APPLICATIONS  

The Council Advocate reported to the 

Committee that the Legal Unit had received three 

(03) occupancy license applications as indicated 

below. 

S/N PLOT NO. AREA NAME 
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1. MG5/047 Magwaba Dyson Phiri 

2. MG3/458 Magwaba Kabisa Liyungu 

3. MLAX/087 Maloni 

Extension 

Andrew Mwila 

Mulenga 

    

    The report was NOTED by the Committee 

CTC/PIMSEID&LS/49/07/24:  SCHEME LICENCE APPLICATION  

The Council Advocate reported to the 

Committee that the Legal Unit had received two 

(02) Scheme License applications as Indicated 

below: 

S/N PLOT 

NO. 

AREA NAME 

01 Z6/004 Sonati 

Mapepe 

Robby Mwale 

02 Z3/069 Sonati 

Mapepe 

Daniel 

Chaongopa 

 

    The report was NOTED by the Committee 

CTC/PIMSEID&LS/50/07/24:  CORRECTION OF PLOT NUMBER 

The Council Advocate reported to the 

Committee that Legal Unit had received one (01) 

request for correction of Scheme License. The 

said request was to correct the plot number from 

Z2/068 to Z2/070. The correction came about 
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after a verification report from the Planning 

Department. Details were as stipulated below: 

S/N PLOT AREA NAME 

1. Z2/070  Sonati Mapepe Francis Jere 

 

After deliberations and upon a proposal by 

Councillor Bright Sinazongwe duly seconded by 

Councillor Principal Mweemba, it was; 

RESOLVED THAT:  

The correction of Plot number Z2/068 to 

Z2/070 be APPROVED.  

 

CLOSING REMARKS 

The Committee Chairperson thanked everyone 

who attended the meeting. He thanked 

Management for the reports and said that good 

communication between Councillors and 

Officers should always be there.  

The meeting came to an end at 12:23 hours with 

a word of prayer from Lilian C. Kabuswe – 

Council Advocate 

 

 

COMMITTEE CHAIRPERSON -----------------------------------------DATE---------------- 

 

COUNCILSECRETARY---------------------------------------------------DATE---------------- 
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CHILANGA TOWN COUNCIL 

 

 

MINUTES OF THE AUDIT COMMITTEE MEETING HELD AT CHILANGA 

TOWN COUNCIL IN THE COUNCIL CHAMBER ON FRIDAY 16TH AUGUST, 

2024 AT 09:00 HOURS. 

  

 

 

COUNCILLORS PRESENT: 1. Cllr. Chipo Mulubisha -      Chinyanja Ward 

2. Cllr. Morgan Luywa -      Nyemba Ward 

3. Mrs. Chisola Mfula -    Co-opted Member 

4. Hon. Champion Tembo -      Ex-Officio 

5. Cllr Misheck Mweemba - Ex - Officio 

 

       

OFFICERS PRESENT: 

  

1. Mrs. Annette M. Nyendwa  -        Ag/ Council Secretary 

2. Mr. Brian Mwansa  - Ag/ Director Finance 

3. Mr. Billiot Hambizi  - Quantity Surveyor  

4. Humphrey Pailande  - Environmental Planner 

5. Mrs. Yvonne K. Mubanga - Social Economic Planner 

6. Mrs. Martha Kabukute - Senior Legal Assistant 

7. Mr. Willie Kabamba - Internal Auditor 

8. Mr. Higgins Siagwinta - Assistant Internal Auditor 

9. Mrs. Oreen H. Makumbiro - Administrative Officer 

10. Mr. Choolwe Sichibwa - Assistant Procurement Officer  

11. Mrs. Jane B. Nyirongo - Committee Clerk (Recording) 

12. Mr. Mathews Chanda - Assistant Committee Clerk 

 

APOLOGIES 
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1. Mr. Greyson Sakala - Council Secretary 

 

OPENING PRAYER 

Prior to the commencement of the meeting Mrs. Oreen 

H. Makumbiro – Administrative Officer gave an 

opening prayer. 

 

NOTICE OF MEETING 

 

In line with the procedure, the notice convening the 

meeting was read by the Acting Council Secretary- 

Annette M.C. Nyendwa and there after the meeting was 

called to order at 09:50 hours. 

 

ADOPTION OF AGENDA 

On a proposal by Madam Chisola Mfula- Co-opted 

member duly seconded by Councillor Morgan Luywa, 

it was; 

 

RESOLVED THAT: 

The Agenda be Adopted 

 

OPENING REMARKS 

The Committee Chairperson welcomed all members 

who attended the Audit Committee meeting and 

encouraged everyone to participate freely during the 

deliberations.  

 

CTC/AUD/06/08/2024:      CONFIRMATION OF THE ACTION TAKEN 

REPORT OF THE MINUTES OF THE AUDIT 

COMMITTEE MEETING HELD ON 6TH MAY, 

2024. 

                                                                                              

On a proposal by Councillor Morgan Luywa duly 

Seconded by Madam Chisola Mfula – Co-opted 

Member, it was; 
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RESOLVED THAT: 

Minutes of the Action taken report of the Audit 

Committee meeting held on 6th May, 2024, be 

confirmed as the correct record of the proceedings. 

 

CTC/AUD/\07/08/24/ REPORT ON THE FLEET OF MOTOR 

VEHICLES AND EARTH MOVING 

EQUIPMENT AT CHILANGA TOWN 

COUNCIL. 

1. maintenance of Motor Vehicles 

Back Ground 

The Internal Auditor reported to the Committee that Chilanga 

Town Council had a total of 27 vehicles consisting of runners 

and non-runner, the fleet was broken down as follows. 

     Chairperson’s Office 

    Toyota Fortuner  CHG1  Runner 

 

      Council Secretary’s Office 

 

     Mitsubishi (Triton) GRZ 526 DA Runner  

 

      Pool Vehicles 

   

     Ford Ranger  GRZ 722 DB Runner  

     Isuzu  BAT 5195 Runner 

     Isuzu  BAT 5196 Runner  
     Isuzu  GRZ 983 CV Runner  

     Toyota Urban Warrior  GRZ 405 CM Runner 

     Toyota Hilux  GRZ 434 CK Runner 

     Nissan NP BAF 2078 Runner  

     Nissan  BAF 4451 Runner    
     Nissan  BAR 7392  Runner 

     Toyota Land Cruiser   AIC 9186 Runner  (CDF)  

     Toyota Prado  ABK 8336 Non Runner  

     Nissan Hard Body  GRZ 787 CJ Non Runner  
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     Earth Moving Equipment 

    Shackman ( Water Bowser)  AIC 9186 Runner  

    SDLG  ( Grader ) 1  Runner (CDF) 

    SDLG ( Grader)    2  Runner (CDF)  

    Roller Compactor  GRZ -6-388 Runner 

    Tata Tipper Truck  GRZ  437 CK Runner  
    Grader (Sinomach)  GRZ 7-1196 Non Runner 

    Grader (Caterpillar)   Non Runner 

 

     Garbage Collection  

    Doufen ( Skip Bin Loader)  GRZ 675 DA Runner  

    Tractor  ( Tafe)  ALJ 9338 Runner  

    Trailer ( Tractor) ( Tafe)  AJE 8827 T Runner 
    Tractor  ( John deerer)  AJE 4028 Runner 

    Yuejin Canter  GRZ 643 CA Non Runner 

 

          Audit Finding 

Chilanga Town Council was experiencing shortage of 

pool vehicles for its operations and that had been 

caused by the following issues; 

• Motor vehicles taking long to be paid for once taken 

for service, for example Nissan BAF 4451 which was 

at imperial motors since April 2023 for an ignition 

problem, Tata Tipper Truck GRZ 437 CK which had 

also been taken to Tata for service since November 

2023. 

• Nissan NP BAF 2078 had been parked since August 

2023 due to breaking system and clutch plate problems 

which had not been worked on to date. 

• Council taking too long to claim insurance money 

which can be used to repair motor vehicles involved in 

road traffic accidents, for example Nissan NP BAF 

2078 and Toyota Hilux GRZ 434 CK were both 

involved in road traffic accidents in September 2023 

and January 2024 respectively.  
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• The Grader (Caterpillar) had been down for years with 

engine, electrical, tyres, body parts and many more 

other problems 

• The Toyota Prado was taken to Jimmy Auto in January 

2023 for engine, electrical and suspension problems. 

• Nissan Hard Body GRZ 787 CJ had been a non-runner 

since December 2023 due to engine problems 

regardless of the car being at Jimmy Auto for most of 

2023, the said motor vehicle only worked for a month 

after being worked on by Jimmy Auto. 

• Tractor (John Deerer) AJE 4028 had been parked since 

January 2024 due to the tractor not having a battery 

and finished front tires. 

Implications 

❖ Failure to pay vendors for servicing and repairs of 

motor vehicles on time disrupts Council operations in 

that Council Officers were failing to execute their 

respective duties on time as they fall due and 

sometimes Officers were made to combine with other 

departments resulting in execution of part of their 

works. Sometimes Officers fail to execute their duties 

because all vehicles were taken up by other Officers. 

❖ Failure to maintain the tractor would result in failing to 

collect garbage in the district. 

❖ Failure to claim and collect Insurance money would 

result in motor vehicles being grounded for a long time 

before they were worked on. Further this would result 

in shortage of motor vehicles and disruption of 

Council operations. 

❖ Taking Motor vehicle to garages like jimmy Auto 

instead of reputable vendors had resulted in motor 

vehicles not being fixed on time or not being fixed at 

all. This was causing a shortage of Council pool 

vehicles used for service delivery    

Recommendations  

➢ Council through the office of the Director Human 

Resource and Administration and the office of the 

Finance Director should ensure that motor vehicles 

taken for servicing and repairs were paid and collected 
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on time so that there was no shortage of pool motor 

vehicles used for Council operations. 

➢ Council through the office of the Director Human 

Resource and Administration should expedite the 

process of Insurance claims so that motor vehicles 

involved in road traffic accidents were repaired in the 

shortest period of time. 

➢ All Council motor vehicles should be taken to vendors 

and not specialist garages like Jimmy Auto 

➢ The Motor vehicle Yuejin Canter GRZ 643 CA had 

been recommended for disposal but it was still on 

Council premises, therefore Council through the office 

of the Director Human Resource and Administration 

should ensure that the motor vehicle was disposed of 

as that might be queried by auditor general for failure 

to dispose of motor vehicles.  

➢ The motor vehicle Nissan Hard Body GRZ 787 CJ 

should either be recommended for disposal or Council 

can buy a new engine to replace the old engine as the 

body was in a good condition as it would increase the 

number of pool vehicles used for Council operations. 

Management Response 

❖ Management acknowledged the audit findings and 

would like to indicate that the aforementioned vehicles 

have been assessed and recommended for service/ 

repair as per procedure. However, the delay had been 

attributed to lack of finances by the Institution to 

service the vehicles on time. The Sinomach grader was 

being worked on by the Road Development Agency 

while the repair of the Caterpillar grader was in the 

process of being returned to the Council. 

❖  The motor vehicles Toyota Prado and Nissan Hard 

Body GRZ 787 CJ were non- runners and were 

already recommended for disposal, a letter was 

written to Government Valuation Department to 

request the valuation of the said motor vehicles for 

disposal and a quotation had since been issued by the 

Government Valuation Department.  
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Disposal of the Yuejin Canter-GRZ 643 CA 

❖ As for the Yuejin Canter GRZ 643 CA the disposal 

process had been concluded   and the disposal report 

had been issued by the Government Valuation 

Department. The process would be initiated once the 

other vehicles and assets have been valued. 

 

            Auditors Comment 

            Management response was noted. 

 

After deliberations and upon a proposal by Madam 

Chisola Mfula – Co-opted Member After deliberations 

and upon a proposal by Councillor Morgan Luywa, it 

was; 

 

RESOLVED THAT: 

➢ Council through the office of the Director Human 

Resource and Administration and the office of the 

Director Finance should ensure that motor vehicles 

taken for servicing and repair were paid and collected 

on time so that there was no shortage of pool motor 

vehicles for Council operations. 

➢ Council through the office of the Director Human 

Resource and Administration should expedite the 

process of Insurance claims so that motor vehicles 

involved in road traffic accidents were repaired in the 

shortest period of time. 

➢ All Council motor vehicles should be taken to vendors 

and not specialist garages like Jimmy Auto 

➢ The Motor vehicle Yuejin Canter GRZ 643 CA had 

been recommended for disposal but it was still on 

Council premises, therefore Council through the office 

of the Director Human Resource and Administration 

should ensure that the motor vehicle was disposed of 

as that might be queried by auditor general for failure 

to dispose of motor vehicles.  

➢ Grader Caterpillar, Nissan Hard Body GRZ 787 CJ 

and Toyota Prado ABK 8336 be repaired.  
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2. Insurance Cover of Motor Vehicles and earth moving 

equipment 

Back Ground 

The Internal Auditor reported to the Committee that all 

government motor vehicles and earth moving equipment were 

supposed to be insured annually for government entities not to 

incur costs in an event of an accident   

Audit Finding  

A verification of all Insurance covers for all motor vehicle and 

earth moving equipment revealed that out of the 27 fleet of 

vehicles owned by Chilanga Town Council only nineteen (19) 

motor vehicles and earth moving equipment had been insured for 

the year 2024 namely; 

     Chairperson’s Office 

    Toyota Fortuner  

 

    Council Secretary’s  

    Office 

 

CHG1  Runner 

 

 
 

   

    Mitsubishi (Triton) 

 

    Pool Vehicles 

 

GRZ 526 DA Runner  

 
 

   

    Isuzu  BAT 5195 Runner 
    Isuzu  BAT 5196 Runner  

    Isuzu  GRZ 983 CV Runner  

    Toyota Urban Warrior  GRZ 405 CM Runner  

    Toyota Hilux GRZ 434 CK Runner  

    Nissan NP BAF 2078 Runner 
    Nissan  BAF 4451 Runner    

    Nissan  BAR 7392  Runner 

    Ford Ranger  GRZ 722 DB Runner  

    Toyota Land Cruiser   GRZ 904 CZ Runner  (CDF)  

 

   Earth Moving Equipment 
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  Shackman ( Water Bowser)  AIC 9186 Runner  

  SDLG  ( Grader ) 1  Runner (CDF) 
  SDLG ( Grader)    2  Runner (CDF)  

  Tata Tipper Truck  GRZ  437 CK Runner  

 

  Garbage Collection  

   

  Tractor  ( Tafe)  ALJ 9338 Runner  

  Trailer ( Tractor) ( Tafe)  AJE 8827 T Runner 
   

The following motor vehicles and earth moving equipment had not been insured for the 

year 2024 

   

  Tractor  ( John Deerer)  AJE 4028 Runner 

  Yuejin Canter  GRZ 643 CA Non Runner 

  Toyota Prado  ABK 8336 Non Runner  
  Nissan Hard Body  GRZ 787 CJ Non Runner  

  Roller Compactor  GRZ -6-388 Runner 

  Grader (Sinomach)  GRZ 7-1196 Non Runner 

  Grader (Caterpillar)  

  Nissan NP 

 

BAF 2075 

Non Runner   

Non Runner 
 

 

   

 

      Implications 

❖ Failure to insure motor vehicles and earth moving 

equipment may result in Council incurring more costs in 

an event of an accident instead of the cost being 

transferred to the Insurance Company when fully paid up. 

  

Recommendations  

❖ Council through the office of the Director Human 

Resource and Administration should ensure that all motor 

vehicles and earth moving equipment are insured annually 

as this would reduce costs incurred by the Council in an 

event of an accident. 

Management Response 
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1.  Insurance Cover of Motor Vehicles and Earth Moving 

Equipment  

Management acknowledged the query on failure to insure 

motor vehicles and Earth Moving equipment which may 

result in Council incurring more costs in an event of an 

accident.  

Audit noted that:  

i) Roller Compactor ( Runner )  -  A review of the file 

for the equipment showed that it had no white book. 

This prevented the facilitation of Insurance cover. 

However, the department had started the process 

with the Road Transport and Safety Agency to 

facilitate the acquisition of the white book. Find 

attached memo on Appendix 1. 

Auditors Comment 

Management response was noted. However, management 

should ensure that they expedite the process of acquiring 

the White book for the Roller Compactor as it had taken 

too long. 

After deliberations and upon a proposal by Madam 

Chisola Mfula – Co-opted member duly seconded by 

Councillor Morgan Luywa, it was; 

 

RESOLVED THAT: 

➢ Council through the office of the Director Human 

Resource and Administration should ensure that all 

motor vehicles and earth moving equipment were 

insured annually as this would reduce costs incurred by 

the Council in an event of an accident. 

➢ Runners should be insured and non – runners should 

only be insured when they are repaired.  
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CTC/AUD/\09/08/24/ MANAGEMENT OF SKILLS DEVELOPMENT 

BURSARIES AND SECONDARY BOARDING 

SCHOOL BURSARIES UNDER CDF 2024 

ALLOCATION. 

                                            Back Ground  

For year 2024 Council made a provision of K5, 547,845.00 

representing 20% CDF for Secondary school and Skills 

Development Bursaries. 

A review of the list of 2024 approved pupils and students in 

accordance with Section 4(c) of the Constituency 

Development Fund Act No. 11 of 2018 revealed that the 

Ministry of Local Government and Rural Development 

through the Provincial Constituency Development Fund 

Committee approved the sponsorship of 271 learners at a cost 

of K5, 328,220.00 for Skills Development Bursaries and 64 

Secondary Boarding School Bursaries learners at a total cost 

of K219, 625.00 for 2024 allocation. 

Therefore, the Audit Section carried out an audit verification 

exercise from 3rd June to 14th June 2024 on various 

Institutions and Boarding schools were Chilanga Town 

Council was sponsoring students and pupils under the CDF 

component for Skills Development and Secondary Boarding 

school bursaries. 

The exercise involved verifying whether the amounts paid for 

by Chilanga Town Council was accounted for and to ascertain 

if students reported and were attending classes in their various 

Institutions, the living conditions and if all Institutions 

offering Skills Development Bursaries programmes were 

accredited by Teveta.  

Audit Findings 

A verification of the approved list and a physical visit of 

some Institutions revealed the following findings; 

1. Lusaka Business and Technical College 

 

a. A total number of seventy-eight (78) students were 

approved by the Ministry to be sponsored for Skills 
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Training at Lusaka Business and Technical College for the 

year 2024 at a total cost of K1, 901,380.00. 

b. Only fifty-four (54) students reported and Council had not 

yet paid. 

c. Audit Section observed that the learning environment was 

not conducive because of the following; 

➢ Students were learning without Personal Protective 

Clothing (PPE) and Chef attires for students under 

engineering programs and food production respectively 

despite the guidance from the Ministry that Council 

should ensure that everything was provided. 

➢ Engineering students were made to buy their own tool 

boxes.  

➢ The Institution had not provided fabrics to use for fashion 

and design students. 

➢ The Institution had captured the student’s IDs but they 

were not given to students, furthermore, students were not 

allowed to access the Institutions library because they did 

not have IDs 

➢ The Institution rents Boarding houses for students as it 

cannot provide boarding for all the students, however, 

supper starts at 18:30 and by the time they finish eating its 

late at night and students walk from the Institution to their 

Boarding houses in Chalala or Libala which is quite 

dangerous for the students. 

➢ During the week students who were accommodated 

outside the main Campus had challenges with accessing 

meals when they don’t have classes, as food was only 

provided in Campus during working days. 

 

d. A physical inspection of some selected accommodation 

with the school revealed the following; 

➢ Some students were not accommodated resulting in them 

squatting with their friends. 

➢ The living condition for both male and female was quit 

disheartening as students were overcrowded in the 

dormitories, for example a dormitory with a capacity of 50 

students was housing more than 150 students. See   

picture below.   
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Risk 

• Due diligence may not have been done properly by the 

Appraisal Technical Committee. 

• Lack of proper PPE’s may cause injury to the students and 

may also result in students not sitting for practical exams 

as this was one of the prerequisites by Teveta.  

• Student may be disadvantaged in terms of studies because 

of not accessing the Library. 

• Students accommodated outside the main Campus were 

not provided with food in days that they didn’t have class. 

• Overcrowding may result in students contracting diseases. 

Recommendation 

❖ Management should ensure that the due diligence was 

conducted properly so that students were accommodated 

in a conducive place. 

❖ Management should adhere to the guidance from the 

Ministry under circular MLGRD/101/22/157 which states 

that payment to learning Institutions should be made not 

less than 30 days after the student’s report for school, 

this would result in students being provided with Personal 

Protective Clothing (PPE) and Chef attires. 
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❖ Management should engage the Institution so that 

student’s IDs were given to the students and were able to 

gain access to the Library. 

❖ Management should engage the Institution so that food 

was provided to the students accommodated outside the 

Main Campus on a daily basis. 

 

Management 

Response                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                     

Management acknowledged the query raised by the auditors 

and stated that; 

➢ Only 54 students reported based on the verification 

conducted as opposed to the audit findings indicating 57.  

 

➢ Payments for their tuition fees was delayed as the school 

did not request on time as they were waiting for all students 

to report. However, they were engaged to make a request 

for the 54 that had reported and had since been paid. 

 

➢ The students who had not reported were contacted and 

gave various reasons why they had not reported on time. 

However, they were instructed and urged to report in the 

August/September, 2024 intake as guided by the school. 

Documents were available for verification 

 

➢ The school had finalised the purchase of Students PPE’S as 

the purchase was attached to the payment. Photos were 

available for verification 

➢ The school was engaged on students not having meals from 

their Boarding houses of which they highlighted that 

transport was provided to the students and during 

weekends, meals were delivered in the respective Boarding 

houses. 

➢ Finally, Management stated that at the time due diligence 

was being conducted, the learning Institution had shown 

the technical team accommodation facilities with 

conducive rooms where the students would be 

accommodated. However, it appeared that the learning 
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Institution over enrolled students from other districts. 13 

students from Chilanga were placed in an overcrowded 

dormitory. In view of this, the Institution had since been 

engaged to move the students to more convenient 

dormitories. Document was available for verification. See 

Appendix 2    

 

Auditors Comment 

❖ Management’s response was noted. However, 

Management should adhere to the guidance from the 

Ministry circular number MLGRD/101/22/157 which 

states that payment to learning Institutions should be 

made not less than 30 days after the student’s report for 

school to avoid such delays in future. Management should 

ensure that monitoring of students was done regularly. 

 

After deliberations and upon a proposal by Councillor 

Morgan Luywa duly seconded by Madam Chisola Mfula – 

Co-opted member, it was; 

 

RESOLVED THAT: 

➢ Management should adhere to the guidance from the 

Ministry circular number MLGRD/101/22/157 which 

states that payment to learning Institutions should be 

made not less than 30 days after the student’s report for 

school to avoid such delays in future.  

➢ Management should ensure that monitoring of students is 

done regularly. 

➢ Council should create a checklist for students to know 

what they are entitled to in terms of meals, 

accommodation and Personal Protective Clothing (PPEs) 

for a particular Institution. 

 

2.  Lusaka Vocational and Technical College 

 

a. A total number of nine (9) students were approved by the 

Ministry to be sponsored for Skills training at Lusaka 

Vocational and Technical College for the year 2024 at a 

total cost of K198, 580.00. 
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b. Only eight (8) students reported. The only student who did 

not report was Evans Kawele. 

c. Chilanga Town Council had not yet paid for the students, 

as a result students were not allowed access and attend the 

workshop practicals because the Institution had not bought 

personal protective equipment (PPE’s). 

d. Students were only provided with accommodation while 

food was not included. 

Risk 

• Failure to replace students who had not reported may 

result in a query by Auditor General and may deny 

students who deserve the opportunity. 

• Lack of payment to the Institution would adversely affect 

the student with having access to proper tools and PPE’s 

• Lack of proper PPE’s may cause injury to the students and 

may result in students not sitting for practical exams as 

this was one of the prerequisites by Teveta.  

• Students who cannot afford to buy food may have 

challenges to continue with classes. 

Recommendation 

❖ Management should adhere to the guidance from the 

Ministry under circular MLGRD/101/22/157 which states 

that payment to learning Institutions should be made not 

less than 30 days after the student’s report for school, 

this would result in students being provided with Personal 

Protective Clothing (PPE). 

❖ Management should carry out more sensitization with 

Institutions offering Skills Development programmes on 

providing Boarding and food for students according to the 

circular from the Ministry. 

Management 

Response                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                     

Management acknowledged the query and stated that fees 

for the 8 students that had reported at the Institution had 

since been paid after engaging the Institution to claim for 

the 8 students see Appendix 3.  
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The Institution was yet to procure the PPE’S for students 

as the purchase of PPE’s was dependent upon fees being 

paid.  

During the period of audit, Evans Kawale had not reported 

as He was ill. However, He was engaged and had reported.  

Auditors Comment 

❖ Management’s response was noted. However, 

Management should adhere to the guidance from the 

Ministry circular number MLGRD/101/22/157 which 

states that payment to learning Institutions should be 

made not less than 30 days after the student’s report for 

school to avoid such delays in future. 

 

After deliberations and upon a proposal by Councillor 

Morgan Luywa duly seconded by Madam Chisola Mfula – 

Co-opted member, it was; 

 

RESOLVED THAT: 

➢ Management should adhere to the guidance from the 

Ministry under circular MLGRD/101/22/157 which states 

that payment to learning Institutions should be made not 

less than 30 days after the student’s report for school, 

this would result in students being provided with Personal 

Protective Clothing (PPEs). 

➢ Management should carry out more sensitization with 

Institutions offering Skills Development programmes on 

providing Boarding and food for students according to the 

circular from the Ministry. 

➢ Students should only be taken to Institutions that provide 

meals and accommodation. 

 

3. Belsam LTD 

 

a. A total number of Seven (7) students were approved by 

the Ministry to be sponsored for Skills Training at Belsam 

LTD for the year 2024 at a total cost of K65, 960.00. 
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b. At the time of audit, it was discovered that Five (5) 

students had reported; four from the approved list and one 

not on the approved list. 

c. Audit verification revealed that Morgan Mwamba a 

student not on the approved list replaced Katebula Ngoyi 

who had not reported without following the laid down 

procedures. 

d. The Council had only paid for Two (2) students. 

e. Two students Hara Levy and Katebula Ngoyi had not 

reported. 

Risk 

• Management may have not carried adequate sensitization 

on how one can be replaced. 

• There would be no increase in human skills development 

in Chilanga if students who do not report were not 

replaced. 

 

Recommendation 

❖ Management should ensure that Institutions and students 

follow the correct procedure when replacing students that 

have not reported. 

❖ Management should ensure that school fees are paid on 

time for all students. 

Management 

Response                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                   

Management acknowledged the query raised and stated that 

payment of tuition fees had been dependent upon confirmation 

of the students reporting as guided by the ministerial circular 

number MLGRD/101/22/157.  

During the period of audit, the Institution had not confirmed 

that students had reported hence the non-payment of fees. 

However, the Institute had since confirmed and payment of fees 

for the two students had been made. Documents were available 

for verification. 

The report of the Auditor revealed that the swapping of 

students was done by students who had not reported yet. 

Hence, Management could not have picked that. However, the 
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Institution was engaged in advance on the illegal replacement 

of students under CDF and no payment for the student who was 

illegally included on the list was made. Document was 

available for verification See Appendix 4   .                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                  

Auditors Comment 

Management response was noted. Management should 

sensitize the Community on the required process to replace 

students who have not reported.  

    The report was NOTED by the Committee 

 

4. Camco 

 

a. A total number of Forty-six (46) students were approved 

by the Ministry to be sponsored for Skills Training at 

Camco for the year 2024 at a total cost of K526, 550.00. 

b. Out of the 46 learners, 37 completed and Council paid 

K406,950.00.  

c. Three (3) students were still in school and Chilanga Town 

Council had not paid for them. 

d.  Six (6) Students had not reported. 

 

Risk 

• Lack of payment to the Institution would adversely affect 

attendance of classes by the students. 

• There would be no increase in human skills development 

in Chilanga district if students who do not report are not 

replaced. 

Recommendation 

❖ Management should ensure that the students that have not 

reported were replaced by the CDFC Committee by either 

choosing from those that applied but were not picked or 

advertising it to the general Public. 

❖ Management should ensure that school fees were paid on 

time for all the students. 

Auditee 

Response                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                    
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Management acknowledged the query raised and stated that 

the 3 students had since been paid for. According to the 

Institution the 6 students were instructed to report in the 

August 2024 batch as the Institution had been training them in 

batches due to limited machinery. However, the students were 

contacted and reminded to report in August, 2024. Documents 

were available for verification See Appendix 5    

Auditors Comment 

❖ Management’s response was noted. However, 

Management should adhere to the guidance from the 

Ministry circular number MLGRD/101/22/157 which 

states that payment to learning Institutions should be 

made not less than 30 days after the student’s report for 

school. 

 

After deliberations and upon a proposal by Councillor 

Morgan Luywa duly seconded by Madam Chisola Mfula – 

Co-opted member, it was; 

 

RESOLVED THAT: 

➢ Management should ensure that the students that have not 

reported were replaced by the CDFC Committee by either 

choosing from those that applied but were not picked or 

advertising it to the general Public. 

➢ Management should ensure that school fees were paid on  

             time for all students. 

➢ Management should engage Institutions if they delay 

in requesting for payments to avoid inconveniencing 

students.  

 

5. Zambia Air Service Training Institute 

 

a. A total number of Two (2) students were approved by the 

Ministry to be sponsored for Skills Training at Zambia Air 

Service Training Institute for the year 2024 at a total cost 

of K29, 800.00. 

b. All the students reported. 
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c. Students were accommodated but on self-catering despite 

the Institution writing to the Council requesting that fees 

for food be paid. 

Risk. 

• Due diligence may not have been done properly by the 

Appraisal Technical Committee team. 

• Students who cannot afford to buy food may have 

challenges to continue with classes. 

Recommendation 

❖ Management should carry out more sensitization with 

Institutions offering Skills Development programmes on 

providing Boarding and food for students according to the 

circular from the Ministry. 

Management 

Response                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                  

Management acknowledged the query raised and stated that 

the payment had since been made. However, only K29, 800 was 

approved excluding food under the 2024 funding as the 

learning Institution had not included it in their fees schedule. 

Documents were available for verification See Appendix 6. 

The addition of fees for food was yet to be provided for and 

once the matter was presented in the next CDFC meeting for 

their consideration. 

Auditors Comment 

Management’s response was noted. Management should 

however engage the Institution to always include meals on the 

acceptance letters to avoid such occurrences and should also 

expedite the issue with the Constituency Development Fund 

Committee for consideration. 

 

    The report was NOTED by the Committee 

 

6. Mwembeshi Secondary School 

 

a. A total number of Twenty-Nine (29) pupils were approved 

by the Ministry to be sponsored for Secondary Boarding 
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school bursaries at Mwembeshi Secondary School for the 

year 2024 at a total cost of K87, 000.00. Chilanga Town 

Council paid for all the Twenty-Nine (29) pupils for the 

whole year 2024, however, the following were observed; 

➢ There was no Communication between the Council and 

some pupils as well as parents as they were not aware that 

they were under the sponsorship of the Constituency 

Development Fund (CDF) until the Audit Section visited 

the school. 

➢ Guardians for nine (9) pupils were made to pay for first 

and second term despite Chilanga Town Council having 

paid for the entire year. This was also confirmed after 

Audit Section randomly called some parents to establish if 

the revelation from the pupils were true and that they were 

not aware of the sponsorship. See Appendix 7 which 

showed few receipts availed to Audit by some selected 

pupils. 

➢ At the time of audit, it was revealed that among the 

Twenty-Nine (29) pupils paid for, three (3) pupils were 

transferred, two (2) pupils were not in Boarding and two 

(2) pupils completed school last year. 

➢ Catherine Zimba a grade 12 pupil was not included under 

the returning pupil’s despite being under 2023 CDF. 

 

Please find a detailed table below of the names and the 

status of the pupils; 

 

S/N NAME STATUS 

1.  Lukangu Beatrice 

Sepiso 

The guardian paid for two terms 

despite her being on CDF 
sponsorship. 

2.  Chimfwembe 

Isabell Nyambe 

The guardian paid for two terms 

despite her being on CDF 

sponsorship. 

3.  Hamaundu 
Namoonga 

The guardian paid for two terms 
despite her being on CDF 

sponsorship. 

4.  Mubanga Mwango The guardian paid for two terms 

despite her being on CDF 

sponsorship. 
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5.   Innocent Mwanza The guardian paid for two terms 

despite him being on CDF 
sponsorship. 

6.  Handilu Macrina The guardian paid for two terms 

despite her being on CDF 

sponsorship. 

7.  Chisanga 
Chishimba 

The guardian paid for two terms 
despite him being on CDF 

sponsorship. 

8.  Christabel Mwamba 

Chimfwembe 

The guardian paid for two terms 

despite her being on CDF 

sponsorship. 

9.  Mung’omba 

Duncan Tylkisha 

The guardian paid for two terms 

despite him being on CDF 

sponsorship. 

10.  Moonga Christencia Transferred to Chinika Secondary 

School last term 

11.  Munangandu James Transferred to Bulungu Secondary 

school in Mumbwa 

12.  Esther Kabutu Completed 

13.  Catherine Phiri Completed 

14.  Tubaka Priscillar Transferred to Lusaka Girls 

15.  Phiri John Not in boarding 

16.  Selenge Blessings  Not in boarding. The guardian was 

only informed that the name was 

submitted pending approval but the 
Council did not communicate that the 

approval was done and the pupil was 

to be in boarding. 

17.  Catherine Zimba Under CDF but not included on the 

returning students. 

 

Risk 

• Poor communication between Planning department and 

the beneficiaries. 

• Failure to confirm and pay for the right people might lead 

to wasteful expenditure. 

• Students that applied but were not picked have been 

deprived of the opportunity to be sponsored by Chilanga 

Town Council by the student that completed school. 
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Recommendation 

➢ Management should ensure that communication to 

guardians was done once pupils were approved by the 

Ministry so that guardians don’t pay for children that were 

being sponsored by Chilanga Town Council. 

➢ Management should ensure that the funds spent on Seven 

(7) pupils were either refunded to the Council or replaced 

by other pupils in 2025. 

➢ Management should ensure that the funds paid by the 

guardians for the nine (9) students who were under the 

sponsorship of Chilanga Town Council was refunded to 

the guardians. 

➢ Management should ensure that Catherine Zimba was 

considered among the returning pupils. 

 

Management 

Response                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                    

Management acknowledged the query raised by the auditors 

and stated that; 

➢ The school was communicated to on the Pupils that were 

offered sponsorship and urged to accommodate the pupils 

once they reported to avoid parents paying their fees as 

the Council would process tuition fees upon them 

reporting. In addition, the school had since been engaged 

to refund all the affected parents that had paid for tuition 

fees. Documents were available for verification. 

 

➢ The school had been engaged on the 3 pupils and since 

verified that they were transferred in the middle of term 1. 

The school had since been instructed to refund their 

tuition fees to the Council. In addition, the school had 

been engaged to accommodate the two pupils that were 

not in Boarding despite being paid for by the Council and 

to refund tuition fees for 2 pupils that had completed 

school. 

 

➢ The Pupil (Catherine Zimba) was not included under the 

returning pupils to be sponsored as the school never 
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included her on their submission list for returning 

students. Documents were available for verification See 

Appendix 7. 

Auditors Comment 

Management response was noted. However, from the 

documents availed in Appendix 7 showed that Catherine 

Zimba was included on the list of returning pupils by the 

school. In addition, the response from Management was not 

sufficient as it had not addressed all the seventeen (17) pupils 

raised in the query above. 

After deliberations and upon a proposal by Madam Chisola 

Mfula – Co-opted member duly seconded by Councillor 

Morgan Luywa, it was; 

 

RESOLVED THAT: 

➢ Management should ensure that communication to 

guardians was done once pupils were approved by the 

Ministry so that guardians don’t pay for children that were 

being sponsored by Chilanga Town Council. 

➢ Management should ensure that the funds spent on Seven 

(7) pupils were either refunded to the Council or replaced 

by other pupils in 2025. 

➢ Management should ensure that the funds paid by the 

guardians for the nine (9) students who were under the 

sponsorship of Chilanga Town Council are refunded to the 

guardians. 

➢ Management should ensure that Catherine Zimba was 

considered among the returning pupils. 

 

7. Kafue Boys Secondary School 

 

a. Only one (1) pupil by the name of Imboela Emmanuel 

was approved by the Ministry to be sponsored for 

Secondary Boarding school bursaries at Kafue boys 

Secondary School for the year 2024. 

b. The pupil had reported but Council was yet to pay for the 

pupil. 

Risk 
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• The pupil may be chased out of class because school fees 

had not been paid 

Recommendation 

❖ Management should adhere to the guidance from the 

Ministry under circular MLGRD/101/22/157 which states 

that payment to learning Institutions should be made not 

less than 30 days after the student’s report for school. 

 

Auditee 

Response                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                   

Management acknowledged the query and stated that the delay 

in payment of school fees for the pupil was due to the school 

not submitting their payment request on time despite being 

engaged. 

However, the school had submitted their payment request and 

payment of the pupil’s fees had been made. Document was 

available for verification. See Appendix 8 

Auditors Comment 

Management’s response was noted. 

    The report was NOTED by the Committee 

 

CLOSING REMARKS 

The Committee Chairperson thanked all for attending the 

meeting. She encouraged Audit Section and Management to 

work in harmony and do the right thing for the development of 

the district.   

There being no other items to discuss, the meeting ended at 

12:00 hours with a word of prayer from Mr. Billiot Hambizi – 

Quantity Surveyor. 

     

COMMITTEE CHAIRPERSON………………………DATE…………………… 
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COUNCIL SECRETARY…………………………DATE…………………………. 

 

 

 

 

 

 

 

MINUTES OF THE PROCEEDINGS OF FINANCE VALUATION, 

COMMERCIAL UNDERTAKINGS, HUMAN RESOURCE AND 

ADMINISTRATION COMMITTEE MEETING HELD ON FRIDAY 16TH 

AUGUST, 2024 AT CHILANGA TOWN COUNCIL IN THE COUNCIL 

CHAMBER AT 14:00 HOURS. 

 

COUNCILORS PRESENT:        1. Cllr Nicholas Katampi     -  Chairperson 

                                                   2. Cllr Monde Kayenge       -   Member 

              3. Cllr Trust Mutuba            -   Member 

                                                   4. Cllr Misheck Mweemba   -  Ex officio 

 

OFFICERS PRESENT: 

1. Mr. Greyson Sakala  -        Council Secretary 

2. Mrs. Annette C. Nyendwa -  Director Human Resource & Administration 

3. Mr. Brian Mwansa  - Ag/ Director Finance 

4. Mr. Billiot Hambizi           - Quantity Surveyor 
5. Ms. Martha Kabukute - Senior Legal assistant 

6. Mr. James Gondwe  - District Accountant 

7. Mr. Willie Kabamba - Internal Auditor 

8. Chimuka M. Mbewe           - Human Resource Officer 
9. Mr. Choolwe Sichibwa - Assistant Procurement Officer 

10. Mrs. Jane B. Nyirongo - Committee Clerk 

11. Mr. Mathews Chanda - Assistant Committee Clerk   
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OPENING PRAYER 

Prior to the commencement of the meeting a 

word of prayer was given by Councillor Monde 

Kayenge. 

 

 

NOTICE OF MEETING 

In line with the procedure, the notice of meeting 

was read by the Director Human Resource and 

Administration and the meeting was called to 

order at 14:15 hours 

ADOPTION OF AGENDA 

Upon a proposal by Councillor Monde Kayenge 

duly seconded by Councillor Trust Mutuba, it 

was; 

RESOLVED THAT: 

The agenda be ADOPTED. 

CHAIRPERSON’S OPENING REMARKS 

The Chairperson of the Committee welcomed 

everyone present and encouraged all to feel free 

to participate during the meeting. 

DECLARATION OF INTEREST 

      No Councillor or Officer declared interest. 

                                               

REPORT OF THE DIRECTOR FINANCE 
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CTC/FVCUHR&A/08/08/24: ADOPTION OF AUDITED FINANCIAL    

STATEMENT FOR THE YEAR ENDING 2023. 

The Director Finance reported to the Committee that the 

2023 audited Financial statements were received from 

the office of the Auditor General for consideration, 

adoption and signing in line with the Local Authorities 

Accounting Practice (LAAPs) of 2019 and the Treasury 

and Financial Management Circular No. 6 of 2021 

which required that audited Financial statements were 

tabled in a Council meeting and be considered and 

authorized by the Council for issuance. 

In view of the above Council was advised to proceed 

accordingly see Appendix 1. 

After deliberations upon a proposal by Councillor 

Monde Kayenge duly seconded by Councillor Trust 

Mutuba, it was; 

RESOLVED THAT: 

The Audited Financial Statement for the year ending 

2023 be Considered for Adoption and Signing. 

CTC/FVCUHR&A/09/08/24:  SECOND QUARTER AND MID-YEAR 

PERFORMANCE; RECEIPTS AND PAYMENTS 

AS AT 31st JUNE 2024 

The Director Finance reported to the Committee that 

during the period under review the Council received K5, 

696,926.87 representing 30.4% for the quarter and year 

to date amount of K18,892,143.08 representing 25% 

overall mid-year performance. 

For the quarter K2, 942,713.25 representing 49.9% was 

from Local Revenue while K2, 754,213.62 was from 

National Support representing 21.4%. 

For mid-year overall performance K7, 919,007 was 

from Local Revenue representing 34% while K10, 
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973,136.08 was from National Support representing 

21%. 

Expenditure for the period under review was K12, 

263,402.48 for the quarter and K21, 568,900.54 for both 

operations and Constituency Development Fund and 

other grants representing 65.4% performance for the 

quarter and 29% overall. 

     See Appendix 2. 

The report was NOTED by the Committee 

CTCFVCUHR&A/10/08/24: NAPSA PENALTY WAIVER WINDOW AND 

COMPLIANCE IN FILING RETURNS  

The Director Finance reported to the Committee that the 

Ministry of Local Government and Rural Development 

MLGRD, Ministry of Finance MOF in conjunction 

with National Pension Scheme Authority NAPSA 

conducted a workshop on uploading of returns and 

reconciliation of outstanding amounts owed. 

     The issues worked on and resolved were as follows: 

     (i)       Nine (09) un-posted returns 

     (ii)  Thirty-Three (33) unbalanced periods and 

                                (ii) Two (02) flagged issues i.e. overpayments   

     

After successfully worked on and reconciled the issues 

above the debt stood at K7,406,410.05 from the initial 

K7,125,166.54 and the Council qualified for a penalty 

waiver of K4,559,527.01. 

In view of the above the outstanding amount as at 30th 

June was K2,866,885.04 comprised penalties of 

K1,459,934.87 and principal amount of K1,406,950.17. 

The report was NOTED by the Committee 
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CTC/FVCUHR/A/11/08/24: REQUST FOR SUPPLEMENTARY BUDGET  

The Director Finance reported to the Committee that 

some of the Capital projects budgeted for under the 

2021, 2022 and 2023 LGEF component were not done. 

They were as follows: 

   Projects 2021              Cost 

   Construction of a Market in Nyemba    310,300.00 

   Construction of ablution block Katandabale  203,300.00 

   Rehabilitation of revenue house Kalundu     40,000.00 

   Projects 2022      Cost 

   Completion of the Civic Center    1,500,000.00 

   Projects 2023        

   Acquiring land for cemetery    343,300.00 

   Acquiring land for dumpsite    315,400.00 

   Total        2,712,300.00 

That meant funds meant for those projects remained 

unspent and were brought forward to the year 2024. 

During the budget process for the year 2024, the 20% 

Capital component of LGEF was removed and therefore 

the Council had excess funds amounting to 

K3,359,071.53 in the Capital account out of which 

K2,687,25.22 was mopped. 

Management identified and approved the following 

projects to replace the projects that could not be done. 

The projects were as follows: 

       PROJECT NAME                                      ESTIMATED AMOUNT 

1. Installation of solar power backup  
at Civic Centre                       K1, 431,909.82 
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                      2. Rehabilitation of revenue House at  

                          Nakachenje Mini Hospital                                           K285, 347.18 

                      3. Construction of a revenue House along  

                          Mungwi road (Namalombwe)                                      K400, 000.00 

                      4. Procurement of Differential GPS                                 K300, 000.00 

                      5. Procurement of six (6) Skip bins                                  K270, 000.00 

                      6. Procurement of a Tipper truck (20 tonnes)      (K$80,000) K2, 089,600.00 

                                                        Total                          K4, 776, 857.00 

                 

In view of the above, a supplementary budget was being 

requested so that the projects identified were done 

during the 2024 financial year. 

After deliberations upon a proposal by Councillor 

Monde Kayenge duly seconded by Trust Mutuba, it 

was; 

RESOLVED THAT: 

The request for supplementary budget be APPROVED. 

CTC/FVCUHR&A/12/08/24: PROGRESS ON VALUATION ROLL 

The Ag/ Director Finance reported to the Committee 

that the exercise to distribute the notices to leaseholders 

was extended from 20th May to 26th June 2024 in order 

to allow for the notices which were outstanding to be 

distributed. 

He reported that the exercise was successful and all the 

notices were  distributed. 

The appointed surveyor would begin the exercise of 

meeting the objectors from 16th August 2024. Further, 
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the appointed surveyor had informed Management of 

the tribunal sitting which was scheduled to take place 

on the 4th of September 2024. 

The report was NOTED by the Committee 

 

 

 

 

 

 

REPORT OF THE DIRECTOR HUMAN RESOURCE AND ADMINSTRATION 

 

CTC/FVCUHR&A/13/08/24: PAID STUDY LEAVE 

The Director Human Resource and Administration 

reported to the Committee that Ms. Roberta Musa, 

Human Resource Officer (LGSS/10) was granted paid 

study leave to pursue a Bachelor of Arts in Human 

Resource Management at Liutebm University for a 

period of three (3) years on self-sponsorship and on 

distance learning.  

The reported was NOTED by the Committee  

CTC/FVCUHR&A/14/05/24:  RECRUITMENT OF 15 DIVISION IV 

      EMPLOYEES  
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The Director Human resource and Administration 

reported to the Committee that the Ministry of Local 

Government and Rural Development through Circular 

No. MLGRD/52/17/17 granted authority to recruit 

fifteen (15) Division IV employees. Management noted 

that the fifteen (15) Division IV positions were 

advertised and awaiting selection and recruitment by the 

Human Resource Management Committee. 

The advert ran from 25th July to 6th August, 2024 and 

total of 272 applications were received. 

The following were the steps to be undertaken 

henceforth. 

• Shortlisting by the HRMC and observed by Anti-

Corruption Commission (ACC) - 26th August, 2024 

• Publishing of shortlisted candidates - 29th August, 

2024 

• Offer of employment letters - 3rd September, 2024.  

• The Local Government Service Commission, 

Ministry of Local Government and Rural 

Development and the Provincial Local Government 

Officer would be copied the appointment letters for 

their information - 5th September, 2024. 

See Appendix 2 for the advertisement. 

The report was NOTED by the Committee 

CTC/FVCUHR7A/15/08/24. OFFER OF EMPLOYMENT  
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The Director Human resource and Administration 

reported to the Committee that Human Resource 

Management Committee (HRMC) offered employment 

to the following Officers as Grader operators.  

S/N NAME POSITION DATE OF 

EMPLOYMENT 

PRE-REQUISITE 

QUALIFICATION 

QUALIFICATIONS COUNCIL 

1.  Joseph 

Tembo 

Grader 

Operator 

25.07.24 Certificate in 

Motor Grader 

Certificate in Road 

Construction and 

Maintenance, 

Certificate in 

Basic Mechanics, 

and Grade 12 

Certificate 

 

Chilanga 

Town 

Council 

2

. 

Alex 

Zulu 

Grader 

Operator 

29.07.24 Certificate in 

Motor Grader 

Competence 

Certificate, 

Certificate in 

Transport and 

Logistics and 

Grade 12 

Certificate 

Chilanga 

Town 

Council 

 

The report was NOTED by the Committee 

CTC/FVCUHR&A/16/08/24. STAFF RESIGNATION  

The Director Human Resource and Administration 

reported to the Committee that Mr. Michael Chikwanda, 

Driver (G1) resigned from employment. His last official 

working day indicated in his resignation letter was 14th 

May 2024. Management noted that his resignation letter 
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was received on 25th June 2024. The terms and 

conditions of service of the Local Government Service 

Commission Section 36 (a) states that “An Established 

Officer may resign at any time, by giving notice to the 

Local Authority or Commission three (3) months’ 

notice, in writing, exclusive of leave, or by paying 

Government one (1) month’s salary in lieu of notice’’.   

In view of the foregoing, the Committee recommended 

that the resignation be considered. 

                                The report was NOTED by the Committee 

CLOSING REMARKS 

The Committee Chairperson thanked everyone who 

attended the meeting. 

There being no any other business to discuss the 

meeting came to an end at 15:37 hours with a word of 

prayer from Mr. Brian Mwansa – Ag/ Director Finance.  

 

COMMITTEE CHAIRPERSON_________________________DATE_____________ 

COUNCILSECRETARY________________________________DATE____________ 
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	COUNCIL MINUTES
	CTC/HAESES/20/07/24:    INTRODUCTION OF A FEE FOR GATHERINGS
	The Senior Health Inspector reported to the Committee that following numerous applications from the Public to convene gatherings such as Birthday parties, Kitchen parties, and Religious Crusades, Public Health Section is expected to carry out inspecti...
	After deliberations and upon a proposal by Councillor Tungenengene Chinoya duly seconded by Councillor Clement Mwachiyaba, it was;
	RESOLVED THAT:
	The introduction of a fee (K200) for gatherings be APPROVED.
	The Committee urged the Council to be visible in all the Wards.
	The report was NOTED by the Committee.


